Request for Quotation

RFQ NUMBER  REVISION PAGE

y= CITY OF DETROIT
FINANCE DEPARTMENT
PURCHASING DIVISION
1608 COLEMAN AL YOUNG
MUNICIPAL CENTER

DEFROIT, MICHIGAN 48226

THE ABOVE NUMBER MUST APPEAR ON ALL CORRESPONDENCE

_— PUONE 3130 224 » 4600 ! SHIP TO
Fax 3136224 63374
see release for actual agenc
Detroit, MI 48226
us
BILL TO
CoPY Coleman A Young Municipal ce
, 2 Woodward Avenue
Ste 642
Detroit, MI 48226
us
SUPPLIER NO. DATE OF REQUEST REVISED DATE/BUYER
1015464 12-MAR-15 19-MAR-15 I Patterson
PAYMENT TERMS SHIP VIA F.0.B.
Net 30
FREIGHT TERMS QUOTE ViA { CONFIRM TO 7 TELEPHONE
Sealed Bid
DUE DATE QUOTE INFORMATION VALID
01-APR-15 FROM 02-APR-15 TO 01-JUL-15

ITEM NUMBER / DESCRIPTION DELIVERY DATE QUANTITY UNIT PRICE

THIS RFQ#50238 WAS CREATED IN Ad IOD AGREEMENT| REQUEST#237

THIS BID SOLICITATION|INCLUDES THE CITY OF DETROIT'S PREFERENCE FOR
ENVIRONMENTALLY PREFERRED GOODS [AND SERVICES WHERE APPLICABLE.| THE CITY OF
DETROIT WILL UTILIZE AND COMPARE THE RESPONSES TQ THIS BID TO AVAILABLE
COOPERATIVE PURCHASING AGREEMENTS. FOR A COMPLETE EXPLANATION REFER TO
CHAPTER 18 OF THE 1984 DETROIT ¢ITY CODE, FINANCH AND TAXATION, ARTICLE V),
PURCHASES AND SUPPLIES, DIVISION 1 GOODS AND SERVICES.

REJECTIONS, MODIFICATIONS, CANCELLATIONS:
THE CITY OF DETROIT EXPRESSLY RESERVES THE RIGHT 'TO: 1) ACCEPT] OR REJECT, |IN
WHOLE OR IN PART, ANY|AND ALL PROPOSALS RECEIVED; 2) WAIVE ANY| NON-
CONFORMITY; 3) RE-ADVERTISE FOR PROPOSALS; 4) WITHHOLD THE AWARD FOR ANY
REASON THE CITY DETERMINES; 5) (ANCEL AND/OR| POSTIPONE THE REQUEST FOR
PROPOSALS, IN PART OR|IN ITS ENTIRETY, AND/OR, 6) TAKE ANY OTHER APPROPRIATE
ACTION THAT IS IN THE|BEST INTEREST OF THE CITY. | THIS RFQ DOES NOT COMMIT
THE CITY OF DETROIT TO AWARD A QONTRACT, TO PAY ANY COST INCURRED IN THE
PREPARATION OF PROPOSAL UNDER THIS REQUEST, DR TQ PROCURE OR CONTRACT FOR
SERVICES.

ALL OUTGOING BID SOLICITATIONS WILL BE THROUGH E-MAIL ONLY.
TO SUBMIT A BID PLEASE ADHERE TQ THE FOLLOWING:

ALL VENDORS SUBMITTING A BID FOR CONSIDERATIDN ARE REQUIRED TO PROVIDE A
SEALED BID IN HARD COPY FORMAT WITH AN ORIGINAL, IONE COPY AND A SOFT COPY |ON
FLASH DRIVE USING THE|MICROSOFT |OFFICE 2000-2003 \SOFTWARE. FAILURE TO DO SO
COULD RESULT IN REJECTION OF YOUR BID.

ALL FLASH DRIVES BECOMES THE PRQPERTY OF THE OFFIICE OF CONTRAQTING AND
PROCUREMENT .

This Is Not An Order
Do Not Detach — Return All Papers

COD-PO-04-0799



w= CITY OF DETROIT Request for Quotation
FINANCE DEPARTMENT REQNUMBER  REVISION PAGE

PURCHASING DIVISION

1008 COLEMAN A. YOUNG ] =

i MunicipaL Center THE ABOVE NUMBER MUST APPEAR ON ALL CORRESPONDENCE
- DETROIT, MICHIGAN 48226

e PUONE 313 224 ¢ 4600 SHIP TO

FAX 313422404374

see release for actual agenc
Detroit, MI 48226
Us

BILL TO

copy Coleman A Young Municipal ce
, 2 woodward Avenue

Ste 642

Detroit, MI 48226

us

SUPPLIER NO. DATE OF REQUEST REVISED DATE/BUYER

1015464 12-MAR-15 19-MAR-15 I Patterson
PAYMENT TERMS SHIP VIA F.O8.
Net 30
FREIGHT TERMS QUOTE viA 5 GONFIRM TO ! TELEPHONE
Sealed Bid
DUE DATE QUOTE INFORMATION VALID

01-APR-15 FROM 02-APR-15 TO 01-JuL-15

E T ey T
ACKAGE OF YO

PLEASE INDICATE ON THE OUTSIDE H
DUE DATE, THE RFQ#, AND THE COMMODITY.

UNIT ' UNIT PRICE EXTENSION I TAX

UR SEALED BID THE FOLLOWING: THE

THIS IS A FORMAL BID SOLICITATION. BIDS MUST BE SUBMITTED TO [THE CITY OF
DETROIT FINANCE DEPARTMENT PURCHASING DIVISIDN, #OOM 1008, COLEMAN A. YOUNG
MUNICIPAL CENTER, DETROIT, MI 48226 ON OR BEFORE 11:00AM ON AaRIL 1, 2015

AND WILL BE RECORDED AND NOT READ FOR PUBLIC IDENTIFICATION PURPOSES ONLY |ON
APRIL 1, 2015 AT 11:30 AM. THIS |PUBLIC RECORDING WILL BE HELD {IN THE OFFICE
OF CONTRACTING & PROCUREMENT, RQOM 1008, COLEMAN |A. YOUNG MUNICIPAL CENTER,
DETROIT, MI 48226.

FURNISH THE BUILDINGS| SAFETY ENGINEERING & ENVIJONMENTAL DEPARTMENT WITH
MOTOR TRUCK PERMITS AND DEVISE TAGS FOR TWO (2) YEARS WITH OPTION TO RENEM
FOR AN ADDITIONAL ONE| (1) YEAR RERIOD ALL IN ACCORDANCE WITH SPECIFICATIONS.

THE FOLLOWING FORMS AND DOCUMENTS ARE INCLUg&D WITH THIS RFQ AND MUST BE
RETURNED AND ARE CONSIDERED A PART THEREOF TH YOUR SUBMITTED BID. IF YQU
DO NOT RECEIVE A COPY|OF ALL LISTED ITEMS (FORMS)|, PLEASE CONTIACT THE

PURCHASING DIVISION AT (313) 224-4609. ALL FORMS AND DOCUMENTSS MUST BE
SUBMITTED WITH YOUR BID QUOTE OR YOU BID MAY| BE OISQUALIFIED FOR BEING
INCOMPLETE.

.SECURITY PAGE - 1 PAGE

.SIGNATURE SHEET - 1| PAGE
. STATEMENT OF NO BID|FORM - 1 BAGE
-STANDARD PARAGRAPHS| - 4 PAGES
-SPECIFICATIONS AND ITEM QUOTE |SHEET - 1 PAGES
-ARTWORK SAMPLES SHEETS - 6 PAGES
.GENERAL CONDITIONS + 3 PAGES
-SPECIAL CONDITIONS + 3 PAGES
-CLEARANCES - 4 PAGES$

LN D UWNI

This Is Not An Order
Do Not Detach — Return All Papers

COD-PC-64-0799
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S8 CrTy oF DETROIT Request for Quotation

RFQONUMBER  REVISION PAGE

S

FINANCE DEPARTMENT

PURCHASING DiviSION
008 CoLEMAN A, YOUNG

MuNICIPAL CENTER THE ABOVE NUMBER MUST APPEAR ON ALL CORRESPONDENCE
= DETROLT, MICIIGAN 48226
% PHONE 313 ¢ 224 » 4600 SHIP TO
FAX 313224 ¢ 4374
see release for actual agenc
Detroit, MI 48226

us
BILLTO
COPY Coleman A Young Municipal Ce
, 2 woodward Avenue
Ste 642
Detroit, MI 48226
Uus
SUPPLIER NO. DATE OF REQUEST REVISED DATE/BUYER
1015464 12-MAR-15 19-MAR-15 I Patterson
PAYMENT TERMS SHIP VIA F.O.B.
Net 30
FREIGHT TERMS QUOTE VIA . CONFIRM TG ! TELEPHONE
Sealed Bid
DUE DATE QUOTE INFORMATION VALID

01-APR-15 FROM 02-APR-15 TO 01-3JuL-15

LINE ITEM NUMBER / DESCRIPTION DELIVERY DATE ' QUANTITY UNIT UNIT PRICE ' EXTENSION I TAX

10.EQUALIZATIONS FORM|& AFFIDAVIT - 4 PAGES
11.SLAVERY ORDINANCE & AFFIDAVIT - 3 PAGES
12.HIRING COMPLIANCE AFFIDAVIT 4 2 PAGES
13.SUPPLIER APPLICATION - 12 PAGES

This Is Not An Order
Do Not Detach — Return All Papers

COO-PO-04-0783
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Crty of DETROIT
FINANCE DEPARTMENT
OFFICE OF CONTRACTING AND

For Personal or Delivery Service delivery of quotations:

The Coleman A. Young Municipal Center has increased its security
measures at all points of entry and exit of the building. Please allow
ample time to pass through the security checkpoints to allow for the
timely submission of your bid. A list of items not allowed in the building
is listed below for your information. For delivery by a service or individual
other than the bidder, it is the responsibility of the bidder to inform the
service or individual of the City of Detroit's security policy.

NOTICE
COLEMAN A. YOUNG MUNICIPAL CENTER
PROHIBITED ITEMS

Listed below are items that are STRICTLY PROHIBITED in the Coleman A. Young

1008 COLEMAN A. YOUNG
MUNICIPAL CENTER
DETROIT, MICHIGAN 48226
PROCUREMENT PHONE 313 ¢ 224 » 4600
Fax 3136281160

Municipal Center. Your cooperation in this matter is appreciated. Your non-cooperation
may result in items being confiscated and possibie criminal prosecution under applicable

statutes or ordinances.

METAL OR RATTAIL COMBS TWEEZERS
All KNIVES, INCL. PEN KNIVES BOX CUTTERS
BULLETS (or anything similar) BRASS KNUCKLES
RAZORS OR RAZOR BLADES PADLOCKS
SPIKES MACE or PEPPER SPRAY
SCREWDRIVERS, TOOLS, ETC. SCISSORS
LOOSE BATTERIES HAIR CLIPPERS
BASEBALL BATS IRONS
GUNS (Including Models, Replicas or Toys) NAIL FILES
SYRINGES MANICURE SETS
METAL KNIVES, FORKS, SPOONS NAIL CLIPPERS
CAN OPENERS CURLING IRONS
NAILS, SCREWS, BOLTS EXPLOSIVE OBJECTS/MATERIALS
HAIR PICKS MEASURING TAPES
HANDCUFFS (Law Enforcement ONLY) NEEDLES OF ANY KIND

The D-WJBA and the Security Personnel Reserves the Right to Prohibit Additional Items

Without Prior Notification

MIKE DUGGAN, MAYOR



ASSIGNMENT: A Contractor shall not assign any Purchase Order or Contract or any monies due therefrom
without prior approval of the Purchasing Director, the Finance Director and in some cases the
City Council. Contact the Purchasing Agent for proper procedure,

50238 ***UNSIGNED BIDS CANNOT BE CONSIDERED***

IN'THE FURTHER DESCRIPTION OF THIS PROPOSAL, WE SUBMIT INFORMATION IDENTIFIED AS
FOLLOWS:
BIDDING UNDER THE NAME OF:

(PRINT FULL LEGAL NAME)
(PURCHASE ORDER WILL BE ISSUED AND PAYMENT WILL BE MADE ONLY IN THE NAME ABOVE. ALL PAYMENTS ARE TO BE
MAILED. VENDOR PICK-UP OF PAYMENT IS NOT ACCEPTABLE)

MAILING ADDRESS:

(Z1IP CODE)

PAYMENT MAILING ADDRESS:
(IF DIFFERENT FROM ABOVE)

(Z1P CODE)
BUSINESS ADDRESS:

(CHECK ONE):
LEASE RENT OWN (Z1P CODE)

FEDERAL EMPLOYER ID #:

CHECK ONE:
( ) CORPORATION, Incorporated Under The Laws Of The State Of

If Other Than Michigan Corporation, Licensed To Do Business In Michigan? YES NO

( ) PARTNERSHIP, Consisting of (List Partners)

{ )} ASSUMED NAME (Register No.)

{ JINDIVIDUAL

IF NOT SIGNED BY OFFICER OF FIRM, THE PERSON SIGNING MUST HAVE AUTHORITY TO COMMIT
THE FIRM TO THIS BID.

DATE AUTHORIZED SIGNATURE:
E-MAIL SIGNED:

TELEPHONE NO. PRINTED

FAX NO. TITLE/POSITION

ALTERNATE COMPANY CONTACT
CELL PHONE NUMBER

“THIS FORM MUST BE FILLED IN ITS ENTIRETY. FAILURE TO COMPLETE FORM
WILL BE CAUSE FOR REJECTION.*




STATEMENT OF NO BID

If you are not bidding on this service/commodity, please complete and return this form to:
Finance Purchasing, 1008 Coleman A. Young Municipal Center, Detroit, MI 48226 or Fax to
313-628-1160. (Please print or tvpe, except signature)

Contracting & Procurement Specialist: Iva Patterson
RFP#50238 - MOTOR TRUCK PERMITS & DEVISE TAGS

COMPANY NAME:

ADDRESS:

CITY: STATE: ZIP:
CONTACT PERSON: PHONE:

We, the undersigned, have declined to quote on your bid No.

For because of the following reasons:
(Commodity)

(Check all that apply)
City of Detroit payment issues (specify below)
We do not offer this product or the equivalent.
Unclear description/specifications (specify below).
Length of PO award is too long.
Insufficient time to respond to the invitation to bid.
Remove our name from this bid list only.
Our product schedule would not permit us to perform.
Unable to meet bond requirements.
Other (specify below).

REMARKS:

Signature: Date:




BIDDER’S COMPANY NAME RFQ#50238

STANDARD PARAGRAPHS
FURNISH:
Motor Truck Permits and Devise Tags for two (2) years in accordance with specifications following the
date of city council approval.

REJECTIONS, MODIFICATIONS, CANCELLATIONS

THE CITY OF DETROIT EXPRESSLY RESERVES THE RIGHT TO: 1) ACCEPT OR REJECT, IN
WHOLE OR IN PART, ANY AND ALL QUOTES RECEIVED: 2) WAIVE ANY NON-CONFORMITY, 3)
RE-ADAVERTISE FOR QUOTES; 4) WITHHOLD THE AWARD FOR ANY REASON THE CITY
DETERMINES; 5) CANCEL AND/OR POSTPONE THE REQUEST FOR QUOTE, INPART ORINITS
ENTIRETY, AND/OR, 6) TAKE ANY OTHER APPROPRITE ACTION THAT IS IN THE BEST INTEREST
OF THE CITY. THIS RFQ DOES NOT COMMIT THE CITY OF DETROIT TO AWARD A CONTRACT,
TO PAY ANY COST INCURRED IN THE PREPARATION OF A QUOTE UNDER THIS REQUST, ORTO
PROCURE OR CONTRACT FOR SERVICES.

NOTE:
If at any time during this contract period the vendor can’t provide the requirement of this contract,
the City of Detroit reserves the right to select another vendor any time during this contract period.

BIDDERS SAMPLES:

Bidders must submit a sample of the motor truck permit and the devise tags with your bid. Failure to
submit samples could be grounds for rejection of your bid. Samples are at no charge to the City of
Detroit.

COOPERATIAVE BID SOLICATION:

This bid solicitation includes the City of Detroit’s preference for environmentally preferred goods and
services where applicable. The City of Detroit will utilize and compare the responses to this bid to
available cooperative purchasing agreements. For a complete explanation refer to Chapter 18 of the 1984
Detroit City Code, Finance and Taxation, Article V, Purchases and Supplies, Division 1, Goods and
Services. SEE BELOW LIST OF COOPERATIVE:

National Intergovernmental Purchasing Alliance { National IPA)

National Joint Powers Alliance ( NJPA)

Western States Contracting Alliance (WSCA)

US General Services Administration (GSA)

U.S. Communities

Michigan Delivering Extended Agreements Locally (MiDeat)

* * & o & 0

GENERAL CONDITIONS:

It is the responsibility of the Bidder to review General Conditions as specified, pages 1 through 3. In your
Guotation a distinction between dollars and cents must be made. Also, illegible bids may be grounds for
rejection of your bid. All changes made to the bid form altering price, terms, quote and/or conditions
MUST be crossed out and initialed. Failure to initial any changes will be grounds for rejection of your bid.
CORRECTION FLUID IS NOT ACCEPTABLE.

SPECIAL CONDITIONS:
Itis the responsibility of the Bidder to review the Special Conditions attached to this RFQ and comply with
all requirements therein.

QUOTATIONS/PROPOSALS:

Bidders MUST submit a sealed bid in hard copy format with and original, one copy and a soft copy on
flash drive using the Microsoft Office 2000-2003 software. Failure to do so could result in rejection of
your bid. Additionally, duplicate copies of all descriptive literature and/or samples must be provided as
requested. Failure to submit both could be grounds for rejection.

Page 1 of 4



BIDDER’S COMPANY NAME RFQ#50238

MINOR DEVIATIONS:

Specifications referred to herein are used to indicate desired type, and/or construction, and/or operation.
Other products and/or services maybe offered if deviations from specifications are minor and if all
deviations are properly outlined and stated in the bid document. Failure to outline all deviations will be
grounds for rejection of your bid. The decision of the City of Detroit, acting through the Purchasing
Director, shall be final as to what constitutes acceptable deviations from specifications.

PRICE: Contract prices are FIRM for the entire contract period including any renewal options. PRICING
SHOULD INCLUDE ALL SET UP CHARGES AND FREIGHT COST IF ANY.

PAST PERFORMANCE AND EXPERIENCE WILL BE A FACTOR IN MAKING THE AWARD.

EXPERIENCE AND REFERENCES:
We have furnished goods and/or services of a similar nature as follows:

Company Name Address Contact Person Phone No.
1.
2.
3.

RESPONSIBILITIES:

The responsibilities under this (proposed) contract are that the City of Detroit is obligated during the
period stipulated to purchase all of its NORMAL REQUIREMENTS of the above referenced products
and/or services from the contractor, and the contractor is obligated to supply the quantities and/or
services which the City of Detroit requires for its operations. Requirements stated herein are approximate
but are for entire normal requirements, whether more or less. Requirements stated are not guaranteed.

SPECIFICATION CHECK:

We have read the specifications thoroughly and we:

( )Are able to meet specifications without deviation.

(Al deviations are properly outlined on an attached sheet marked for identification.

SIGNED:
TITLE:

CONTRACT ACCEPTANCE:

The successful bidder shall be notified of the execution of a contract by the City of Detroit upon issuance
of a "Contract Award Notice" or a Purchase Order. The "Contract Award Notice" shall contain the date
the contract award was approved. The signed, accepted bid of the successful bidder will be the contract
between the bidder and the City of Detroit, containing the full description of all contractual terms and
conditions. A copy of your signed bid will not be mailed to you. Each bidder shall keep a copy of his/her
signed bid form for future reference.

TERMINATION OF CONTRACT:

The City reserves the absolute right to terminate this contract in whole or in part, for the convenience of
the City at its sole discretion on thirty (30) days written notice to the Vendor.

Page 2 of 4



BIDDER’S COMPANY NAME RFQ#50238

SHIPMENT:

The Contractor will be expected to make reasonably prompt deliveries consistent with quantities ordered.
Should an emergency arise for items which are not available, The City of Detroit reserves the right to
secure sufficient quantities from others to meet its immediate needs without prejudice of the proposed
contract. If, however, in the sole opinion of the Finance Department, Purchasing Division, the contractor
fails to render reasonably prompt delivery service, the City of Detroit may terminate the contract forthwith
and no damages will accrue.

The City of Detroit wherein referred to shall mean the City of Detroit, acting through the Purchasing
Director.

It is understood that these supplies will be required in various quantities and shipments from time to time.
Shipments will be made within three (3) days from each notice to ship.

The City of Detroit reserves the right to reject low bids offering unsatisfactory shipment terms.
() /We can meet delivery terms.

() I/We can not meet delivery terms but we offer the following within days.

AWARD:

Award(s) will be made on a low total net bid basis on the estimated quantities shown. Bidders shall quote
on all items, leave no blanks and state "No Charge” where applicable. Blank spaces are considered to be
no offer. The City of Detroit reserves the right to delete any item(s) from the award. All awards are
subject to Ordinance No. 15-00.

TERMS OF PAYMENT:

A discount of % will be allowed for payment of invoice within thirty (30) days of delivery and
acceptance of the above items and vendor's invoice. Other terms less than thirty (30) days, E,O,M.,
Proximo, etc., shall not be considered. Payment terms will not be considered in determining the award of
the contract(s), except in the case of tie bids. However, discounts may be offered to facilitate prompt
payment.

The City of Detroit reserves the unqualified right to reject any bid which includes a provision for a service
charge levied by a vendor when payment by the City is not made within a specified time period.

This paragraph supersedes paragraph 4 of the General Conditions.

F.0.B.:
Goods are to be F.O.B. delivered to location(s) within the City of Detroit and other specified locations as
requested and/or indicated.

BID WITHDRAWAL.:
No bid shall be withdrawn for 90 days from submission deadline. Bidders may reduce this period if stated
on bid, but such bids may be rejected on the basis of the reduced time period.

This paragraph supersedes paragraph 14 of the General Conditions.

EQUALIZATION FACTOR:

In accordance with Ordinance No. 15-00, any Detroit based firm shall be deemed a better bid than the bid
of any competing firm which is not Detroit-based, whenever the bid of such competing firm shall be equal
to or higher than the bid of the Detroit-based firm after the appropriate equalization percentage credit from
the Equalization Allowance Table has been applied to the bid of the Detroit-based firm. The firm making
the lowest bid thus evaluated shall be deemed the lowest bidder.

Page 3 of 4



BIDDER’S COMPANY NAME RFQ#50238

Vendors who wish to receive Equalization credit for bids submitted must fill out the attached Equalization
Eligibility Form and return it with their bid document along with any supporting documentation required
to substantiate eligibility. The Equalization Eligibility Form and supporting documentation must be
submitted with each and every bid response submitted by the vendor. Failure to return the Equalization
Eligibility Form and/or Affidavit along with required documentation will result in equalization credit not
being applied to your bid.

INVOICING:

All invoices submitted against the contract must include part or item numbers and part or item description,
list price, and applicable discount.

ltems not properly invoiced will not be paid. It is the vendor's responsibility to ensure delivery of

invoice(s) to the proper City Dept/Div/Personnel. Invoices must meet the following conditions for

payment:

a) Price on invoice must correspond to the pricing listed on purchase order and/or contract.

b) Contractor must submit price lists in accordance with bid requirements.

c) Original invoice must be submitted to the appropriate City of Detroit Account’s Payable Section.

d) Copy of invoice must be submitted to the department personnel identified on the purchase order as
being responsible for processing payment. If a department contact person is not listed on the
purchase order the vendor shall request in writing, from the Purchasing Division the name and phone
number of the contact person responsible for processing payment.

Page 4 of 4



BULDINGS, SAFETY, ENGINEERING & ENVIRONMENTAL DEPARTMENT
BUSINESS LICENSE
RFQ#50238 - MOTOR TRUCK PERMIT & DEVISE TAGS
SPECIFICATIONS & ITEM QUOTE SHEET

CONTACT PERSON: Yakeima Fife (313) 224-0365

SPECIFICATIONS FOOD VENDOR TAGS: PROVIDE SAMPLE WITH BID
Tags aretobe 1 % x 1 %, All tags must be made of Scotch-Lite or Mylar type (non-
removable type) and be pressure sensitive. The numbering stock must be covered with a
plastic coating to protect the tag from being defaced from scratching at the numerals or
letters. There must be an easy off backing of the same size as the tag. The tags must be
packaged in numerical sequence form low to high and in gummed pads of 100 with not
omissions. THE “SPIRIT OF DETROIT” MUST APPEAR ON EACH TAG AS
SHOWN IN THE SAMPLE.

COLOR: Stock color Brown; Letters white

NOTE: The expiration date will be provided at time of order.

ITEM # QUANTITY TYPE OF PRICE
TAG
1 300 Food Vendor $

SPECIFICATIONS DEVICE TAGS - AMUSEMENT & MECHANICAL
MOTION PICTURE: PROVIDE SAMPLE WITH BID

Tags are be 3’ side x 2” high. All tags must be made of Scotch-Lite or Mylar type (non-
removable type) and be pressure sensitive. The numbering stock must be covered with a
plastic coating to protect the tag form being defaced form scratching at the numerals or
letters. There must be an easy off backing of the same size as the tag. The tags must be
packaged in numerical sequence from low to high and in gummed pads of 100 with no
omissions. THE “SPIRIT OF DETROIT” MUST APPEAR ON EACH TAG AS
SHOWN IN THE SAMPLE.

NOTE: The expiration date will be provided at time of order.

COLOR- Amusement — Stock color — black; letter color - white

COLOR — Mechanical Motion Picture — Stock color — green; letter color - white

ITEM # QUANTITY TYPE OF PRICE
TAG

1 900 Amusement S
Mechanical

2 100 Motion Picture | $

SPECIFICATIONS FOR: Motor Vehicle for Hire, Luxury Sedan Permit &
Motor Truck Permit are with the artwork samples enclosed.
NOTE: The expiration date will be provided at time of order.

ITEM # QUANTITY TYPE OF PRICE
TAG

1 8000 Motor Truck | §
Permit
Luxury Sedan

2 100 Permit S
Motor Vehicle

3 75 for Hire S
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EXPIRES 4-30-15

BUILDINGS, SAFETY ENGINEERING & ENVIRONMENTAL
FOOD VENDOR 2014

DIGITAL-GREEN & WHITE

4/9/14 AJ



3.0”

CITY OF DETROIT

Buildings and Safety Department
105 C.A.Y.M.C.
Detroit, Michaigan 48226

2.0”

2014
MECHANICAL MOTION
PIgTUREADEVICE N© m

L
\

EXPIRES APRIL 30,2012

CONSECUTIVE NUMBERED 001-100

BUILDINGS, SAFETY ENGINEERING & ENVIRONMENTAL
BSE-2011 D-TAGS

BLACK BKGD, BLACK NUMBER & WHITE COPY & LOGO
4/9/14 AJ



3.0”

CITY OF DETROIT

BSEED
b 105 CA.YM.C,
2.0” ' - Detroit, Michaigan 48226

2014
AMUSEMENT NQ [II

EXPIRES APRIL 30,2015

CONSECUTIVE NUMBERED 001-1100

BUILDINGS, SAFETY ENGINEERING & ENVIRONMENTAL
AMUSEMENT ONLY

YELLOW BKGD, BLACK COPY, NUMBER & LOGO

4/9/14 AJ
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3" R.125" 3"

EXPIRES 6-30-15 .
NON-TRANSFERABLE oF &/ CITY OF DETROIT

Remove protective paper from face : BSEED
side & apply to inside lower left
(Driver's side) of windshield

3" LUXURY SEDAN PERMIT 3"
BSEED

Detroit, —Smn_.zﬁms 48226 (31 3) 224-3178 *m °.— l.— cc

BUILDING AND SAFETY mﬁm_zmmm_zo KEYD-3X3-DEC-.2C (SIDE TWQ) BUILDING AND SAFETY mﬁm_zmmm.zm KEYD-3X3-DEC-.2C (SIDE ONE)

DIGITAL RED BKGD/WHITE [COPY-WHITE FLOOD (ADHESIVE THIS SIDE) DIGITAL RED BKGD/WHITE COPY- WHITE FLOOD
5/19/14 AJ 5/19/14 AJ



GENERAL CONDITIONS
REVISED 31.0CT-03

1. Procurement Policy. Procurement for tha City of Delroit, shail be carried out in 3 manner which provides 3 fair cpportunity o all eligible bidders
10 participate. This bid shail e mace without collusion with any other person, firm or corporation making 3ny bid or propesal, or who otherwisa makae

a bid or groposal.

2. Non-Discrimination Clause. in Accordance with ait Feceral and State Legisiation and Regulations governirg Fair Emgloyment, Including but not
fimtted to, Titte Vil of the Civil Rights Act of 1964 the Michigan Civil Rights Act and the Michigan Handicappers Civil Rights Act, the bidder agrees that
it well not discriminate against employees or appiicants for emgloyment with respect (o hire, tenure, terms, conditions or privileges of empioymeny
Secausa of religion, race, cotor, national ongin, a8, sex, height, weight, maritat status or handicap that is uirelated to the ability of the individual to
perform the duties of 3 particular assignment or position. The bidder recognizes the right of the United States and the Stata of Michigan to seek
judicial enforcement of the foregeing covenants against the bidder or its subcontractors, or both, in order to provide for efficient cooperation and
coordiration in the handling of Contract complianca programs as provided in the Effictt-Larsen Civit Rights Act, as amended, and the Michigan
Handicappers Civit Rights Act, as amended. The Cetroit Human Rights Department, The Detroit Human Rights Commission, the Michigan
Department of Civif Rights and the Michigan Civil Rights Commission by mutual agreement, have authorized the Oetroit Human Rights Cepartment in
a Contract compliance program to monitor alf Contractors doing business with the City and to review the employment practices of Contractors
3eeking 1o do busiress with the City prior to antering into a Contract so that the mandates of Section 209 of the Michigan Civit Rights Act are carried
out. The bidder agrees to include this paragraph number 3in any subcontract. Breach of this covenant may be regarded as a material breach of the

Coniract,

3. Unit Prices, Notations, and Workmanship. Pricas and notations must be typed or in ink. Prices shail be for new items only unless specified
otherwise in this Formal Bid Document. No erasures Of “white-outs” are permitted. Mistakes may bs crossed out and corrections entered and
initialed in ink by the persons signing the bid document. Unit prices shali be stated based on units specified. The bidcer may quote on allor a
portion of a quantity as specified. Quots on sach item separately and indicate brand name or make. All materials furmished must be new, of latest
model and standard first-grade qualily, of best workmanship and design, unless expressly specified.

4. Prices Quoted/Cash Discounts. Prices quoted must be net of discounts. Cash discounts will be considered in the determination of low bidder,
provided discounts are based on periods of 30 days or more after acceptance of goods or billing on bidder's Invoica, whichever is later. Nhere net is
equal to bid with cash discount deducted, award will be made lo the net bid. The bidder shafl extend and totat the bids,

8.  Sales Tax Exemption. The City is exempt from sales tax on those articles which the City buys for its own usa. Articles bought by the bidder and
incorporated into other products are taxable 1o the bidder. Such tax should be included in the price and will not be paid as an axtra by the City. Sales
tax is excluded from incorporated products when the final product is sold to non-profit housing projects,

8. Specifications, Changse of Specification, and Errors or Omission. Specifications which refer to brand namaes are given for referance. Bidders
nay quote on equivalent articies, provided that brand name and catalog number(s) and any daviations are noted on the bid form and complete
descriptive literature is furnished. Exceptions wilt state ‘Do Not Substitute.” The decision of tha City shalf ba final,

it any of the terms and conditions prevent you from bidding, or if you wish tg request revisions of specifications, or a change in quantity which will
result in lower unit cost o the City, or get an interpretation, your request will racaive consideration if presented tg the City as much in advance of bid
submission deadling as possible. If any change is found desirabla, the City will notify all bidders by mail and postpona bid submission date, if
necessary. Bidders are not permitted to take advantage of any errors or omissions in specifications since full instructions will be glven should they

be discovered before big submission date.

7. Dalivery Terms/Time. F.O.B. delivered prices are preferred. F.O.8. delivered means delivered {0 the dock of the institution of department
nated on the bid, and il include alt charges for packing, draying, etc, Bidder may, at their option, quote F.O.8. shipping point. Prices bases on
F.O.8. Shipping Point will b censiderad after adding transportation charces and insuranca costs. Bidders must show shipping weight and point of
shipments on ail shipping point bids, Dslivery time is 3 part of the consideration and must te adhered to. If ime varies on different ilems, the bidder

shall so state,

8. Container, Packing, resls, ete., if chargeable. must ba shown 3s separate items. Retyrn freight must be paid by bidder.

9. Labsling of Envelopes. Sidders must iatel snvelopes containing bid - “This anveicpe contains bid on {-commodity-; File No {-number-iDue on or
bafore (ime-} on {-Oate-y". Alabelis attached for converisnca, The name and address of the bidder are 1o appear on the outside of the envelope.

10. Receipt of Bids. Bids must be recaived in the Purchasing Division, 1008 Coleman A. Young Muricipal Center , Twa Yoodward Ave. Detroit, 34
S8228, prior 1o or on tre 23l and tima spacifod on the face of this bid form. Late tids cannot be acceptad. Tha responsibility of getting tids fo the
Putchasing Division on time fests antirety with the budder.

1. Withdrawsl Mo bid shail be withdrawn fny 190} runaty 2ays fom submission ceacling uniass otrer sise stated in s tig form. Bidders may
reduce this carod f stated on tid, but such bids M3y b8 rejected on the basis of the reduced time period.

12 Award The Clty resprves thy unquaiifisd right 10 award By 1emis) unless othersise stipuliated, fo waive any “reguianty m any tid or 1n reject any
ard 3l bids wren in tha fudgment of g City, tre nast interest of the City witj ke served.
The award of 3 Cantract wil 76t b8 made 1o any bidder whg '8 71 arrears in City taxas. Ordirance 15-00. fornigs e award of any Contract 1o
ERISCriSiaho arein arrears of City real estar, perscral property and/or ncome laxes. To ensure COmEhance ith the aboye ordirance, bidders may
contact the Real and Persongl Progerty Tax Divisien (313 224-3568) and/or City incoma Tax Division {313 224-3332) to coterming thair 1ax status.

All 3wards a4 e made in Iccordance sith tha Erovisiors of Saction 21, Aricte 1 of the Detreit Ylunicipal Corde {Crdirance Yo, 15-00; which
providos for purchasing and disposition of Broperty consistant with tre City Charter,

13 Start of Work, Mo Contract shall becoma sffective untl the Cantract has been Jeproved by the raquirad City Departments ard Sigred by the City
of Detrent Purchasing Diractor Pros 10 the comptation of s approval process, he Contractor 4 have ro 3utherity 1o begin work on this Contract.
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The Finance Direcior shall not authorize any payments to the Contractor prior fa such approval. Nor shail the City incur any bability to reimburse the
Contractor feqarding any expenditure for the purchase of materiais or the payment of services.

14, Inspection, Al articles are subject 1o inspection and lesting. In case any articles are cefective in matenal and/or workmanship, or otheratsa, faif
‘6 meaet requiraments of this bid, the City shail have the fight 1o reject or retain and correct such articles. The bidder shalf pay the City for axpensos
ircurred in carrecling defects, Rejected articles wit be retumed to bidders al their expensa for handling, packing and transportation.

15, Freight Rates. Unless ctherwise stated. any Increasa in published freight rates after submission deadling will ba added to the Contract price, and
Conversely any decreases in the publisheg freight rates will ba deducted from the Contract price. This applies only to movement of the finished
product as scid 1o the City,

18, SGbcontracsing. Nore of tha services Covered by this Contract shafl be subcontracted wthout the prior, written approval of the City and any
grantor agency, if requirnd.

17. Assignmant. A Contractor shail not assign any purchasa crder or Contract or any monies dus therefrom without pricr approval of the City.
Contact the Purchases Agent for preper procedurg.

18, Default. Defaultis defined as the failure of the bidder to fulfilt the obfigations of their Formal Bid. An event of default shail be construed as a
material breach of this Contract,

19. Damages for Breach of Contract, Tha Contractor shall be liable to the City for any damages it sustaing by virtue of the Contractor's breach, or
any reasonable costs the Clty might incur enforcing or attempting 1o enforce this Contract, including reasonable attomey’s fees. The City may
withhold any payment(s} to the Contractor for the purpose of set-off until such time as the exact amount of damages due to the City from the
Contractor i3 determined. itis expressly understood that the Contractor will remain fiable for any damages the City sustains in excess of set-off.

if the Contract is so lerminated for breach of Contract, the City may take over the services, and pursue the same to completion by Contract with
ancther party or otherwisa, and the Contractor shail be liatle to the City for any and ait Costs occasioned to tha City thereby.

The City M3y assess upon the Contractor, for failure to meet any provision or condition of the Formal Bid, damages up lo the amount of 15% or the
amount of the cost incurred for the breach.

Other remedies shait also be availabla to the City. The previcus provisions outlined herein shall ba in addition to any and a3t other legal or equitable
remedies permissible.

20. Termination, The Contractor agrees that the City shaif have the right to terminata any award to the Bidder for cause, as determined by the
Purchasing Diractor, without any liability whatsosver, upon the giving of ten (10) days notice.

21, Audit, Inspection of Records and Cost Verification. The City reserves the right to audit employees payroll records to verify Iabor charges upon
72 hours notica.

The Contractor shail permit the authorized representative of the City to inspect and audit alf data and records of the Contracior refating to its
performance under this Contract during the term of the Contract and for three (3) years after final payment. All records refating to this Agreement
shall be retained by the Contractor during the term of the Contract and for three (3} years after finai paymant for the purpose of such audit and
inspection.

22. Compliance With Laws and Security Regulations, The Contractor shaij comply with and shaij T8Quire its associates o Comply with: (1)
applicable federal, state ang 'ceal laws, ordirances, code(s) regulations and policies, including, but not limited to, ail security requiations in effact
from time o me on the City's pramises; {2) codes and regulations for materials, telonging to the City or deveioped in refationship io this project
axtarnally. and (3) with the requirements of the granter agencies when grant funds that are specifically related 1o this Contract are axpended.

The Centractor shail heid the City harmiess with fespect 1o any damages arising from any viciations of sama by it or 13 associates, Tre Contractor
shail commit no respass on any puthic of private Frogerty in performing any of the Services Sncempassed by this Contract, Tha Contractor shai
require, as part of 3Ny subcontract that subcontractors comply with ai applicable laws ang reguistions.

23. Patents. The Contracior shaji protect arg irdemnify tha City against exgense of any rature, shag bear the cost of any law suils which may arise
and shail pay damages ahich may be anarded sgainst e City for the use. under his specfication of any patentad devics, PIoCess, apparatus,
materal of invention,

M4, Indemnity. Tra Contracine 357223 15 save harmisss the City agairst ang from any and ai fabidtes, cbigations, Camages, panaities, “laims
CCs18. charges, icsses ard sxpersss tincluding without Lmitation, ‘s ang gxpenses for atlormeys, sxpent winesses and otfar consuitants), wheh
M3y be imposed upon, ncurred by of asserted against the City by reason of any reglicent or toruags 3CtS of any faiure by e Contractor 1p perform
s contractual coiigations during tha temm of s Contract. This provision shait agply 1o 3l marters whether Linated or not, and shail include dispytes
Datseen the Convactor tha City of Datroit ang any negligent or tortucys BITCS Of omissions attnbutatie to the Contractor, its subontraciors or
Agants,

28. Conflict of Intarast The Contractor coverants that i presentty has ng interest and shal not 3cquire any interest, direct of indiract, which could
cenfict In any mancar o degres with tha g Imance of 1he services urder #és Cortract The Contractor furthar COvenants thatin the pardormance
of his Contract ro parson having any such interast shay ba empioyed,

The Contractor hirther coverants at no oficer, 3Gent, of smployes of the City ard no other public official who BAOFCISE any furctions ar

responsibdites in the review or acproval of the undertaking or carmying out of this Contract has any cersonal or francial nisrest dicect or indicect in
his Contract or in the procends thereof W3 corporate anbly, partnership, o cthersise,
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Tha Contractor siso hereby warrants that it wilt rot and has not employed any person 1o solicit or secure this Contract upon any agreement or
Jrrangament for payment of 3 commission, percentaga, brokerage, contingent fea, other than beng fide employees workirg solely for tha Contractor
either diractly or indiractly, and that if this ‘Warranty is breached, the City may, at its option, terminata this Centract without penaity, liabiity or
cbligation, or may. atits election, deduct from 3Ny amounts owed 1o the Contractor hereunder, any ameunts of any syuch commission, percentage,
brokerage, or contingent foa,

28, Addresses. Contractor shatt notify the City upon any charge of address, lelephone number, facsimite number and slectronic mai 3ddress, whera
apolicable, within five (5) busiress days of such change. Tha rctice shail be deliverad in whiting Purchases Agent identified on the Purchase Ordar
and shall include a3 of Contractor's changed information and the effective date of such changa,

Contractor's taxpayer identification numter. Such notification shalt be in writing; shalf include at a minimum, the Centractor's taxpayer identification
number in usa by the City. Contractor's new taxpayer identification number and all contract and purchase orcer numbers under which the Contractor
's currently providing goods and sarvices o the City: and, shail be delivered fo the City within five (5) business days of Contractor's receipt of
confirmation of the registration of the new faxpayer icentification number by the Internat Revenua Service. Failure of the Contractor to supply the

information required, may be deemed and avent of default at the sole discretion of the City.

28. Seto#t. In adaition to Conractor's obligation to not become in arrears to the City for any obligation cwed to the City, City shait have the right to
recover from payment owed to Contractor by City, delinquent withholding, corporate and property tax liabilities owed 1o the Cily by Convractor. The
City's right of recavery shalt be a seloff against those paymaents owing to Confracior by virtue of this, or any cumrent City Contract. The City will
provide written notice to Contractor of any intention to invoka its right to setoff Payments due to Contractor under this Contract against definquent
Mihholding, corporats and property tax liabilities owed, Such written notice shail be defivered 1o Contractor at the address provided in the
ContractPurchase Order.
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SPECIAL CONDITIONS
{EFFECTIVE 18-APR-00/REVISED 22-SEP-O0/REVISED 31-OCT-ONREVISED 19-MAR-10}

Ordinaﬁceyﬁaﬁaiiéonx Cepins of related ordinarces, sxecutive crders, and definitions of all tarms. Cetroit-Basad
Businass " Minority” and ‘Resident” arg avaiabie upon request by contacting the Offica of the City Clerk at Room 200
Coleman A Young Mupicipal Center, Detroit, Mt 48228, 313 224 3270, Vendors requesting a copy of the Purchasing
Ordinance sHectiva 18-AUG-00 should refer to Ordinance #15.00 when requesting additional nformation,

The foilowirg definitions shall apply to the Fermai Bid document and all aftachments:
City - The City of Detroi acting through the Purchasing Director

CCO - Contract Compliance Division of the City of Oetroit's Finance Department

Bidder - The Person of entity so named in the Formal Big Document, or their authorized regresentative.
EFFECTIVE FEBRUARY 10, 2010 REQUIREMENTS FOR RECEIVING EQUALIZATION CREDIT HAVE BEEN
REVISED. Please review tha foilowing definitions and requirements for certification carefully,

‘Detroit-Based Business {DBB) - means a businass which pays City income taxes on the business's net profits and
pays City property taxes on 1) 3 plant or office and equipment which are ordinanly required for the furnishing of the goods
or the performanca of the services required by the contract and referred 1o in the application for certification as Detroit-
based business or on 2} other real or personal property in the City equivatant in value o such plant or cffice and
equipment, for not less than one {1) taxable year immediatefy prior to the date of the application for certification as 3
Detroit-based business,

1. Provide verification that a firm has the physical resources including, but not limited to, inventory, equipment,
vehicles, atc., as well a5 the ability to provide the servicas indicated in its application for certification at the City
location,

2. Provida verification of the ability of the business o carry out the service or repair the product to be sold to the
City at the City site.

3. Provide references, licenses, or other means of verification acceplable to the City that the sefvices the firm
offers to the City has been provided at the City site for at least ona (1) year prior to the date of application.

4. Provida verification that the business has or ©an procure an acequate number of employees based at itg City

site to perform services indicated in the application,

*Dstroit-Based Smai Business - Any business which meets the definitions of Detroit-based business and smai
business concam as certified by the City of Detroit Human Rights Department prior to bid due date.

*Detroit Based Micro Business Concern {DBMBC) - Means a business, which meets the definitions of Detroit-based
business concem and a micro business concermn,

*Detroit Headquartered Business (DHQ) - Means 3 business which

1. Has received 3 certification as a3 Detroit-based business, as defined in this section,

2. Has an office within the City of Detroit that services 3s the administrative center where the chief execulive officer ang
righest-lavel management staff perform at least fifty-one percent {(52% of their management functions.

3 Hasreceived a certification as 3 Defrm!»headquadsrm business.

“*Detroit Residant Businsss (DRB) - Means any business, which employs a minimum of four (4) employees, at least
ffty-one (51%) percent of which ars City residents.

“*Joint Ventyre - Means 3 joint verturg of separate firms, cre of which is 3 088, 0858, DR or OBMBC, ahich ras
been creatad 1p perform a spechic soniract, and is aviderced by a written agreement which provides at minimum that tre
08B, 0888, DRB, or DBRBC:

oI substantally inciuded in 33 chases of the contracs Including, but net iimited 1g, bidding ang staffing:

2. Provices at least ifty-ore Lercent (51%) of the 1weag performance, fespensibiity. and project managemant
of 3 specific job;

3 Heceivas at ‘Bast fify.ore (51%; of tha 1ot remuneration from 3 speGific contract: gng

4 Shares £rofs and losses

TMentor Venturs - Yeans 3 jcint vertyre of separale firms, cog of whien ‘s 2088, 0838, 0ag o CBMBC, which has
tean created 10 perfurm 5 spechie contract, and is gvidencad by 3 wrttpn agresment which provides at minimum that he
UBB. 0838 08, o csMsc:

s substantaily inctided n a4 phases of the conract, Pehing, bt not imiteg 0. bidding ang staffing:

2. Providas at east Hirty (30%) of the toray peformance, responsibitity, and Eroect maragement of 3 spechc on;
3 Receives gt east thity percent (30%) of the 1oty remuneration from 3 specfic contract: and
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4 Sharesin profis and losses

""Micro Business Concern {MBC) - Means 3 business, which is one (1) of the following:

-

A manufactuning business which has no more than fifty (50} employess; or

2. Agereral COnstruction business which has arnual SICSS receipts of not more than one million saven hundrad
thousand dollars {$1.700,000.00); or

3 A specially construction business which has annual gross feceipts of not more than seven hundred thousand dollars
{3700,000.c0)

4. Awholesala business which has No more than ten ( 10) full-time employees; or

5 Avetai business which hag annual gross receipts of not more than five fundred thousand doflars fsscns.ot}c,eo;; or

8 Aservice business, other than professionat services, which has annual gross receipts of not more than five hundred

thousand dollars {$500.000 00}

Nots: A business, which 'S an affiliate or a subsidiary of any entity that is not eligible for certification as a micro business
cencem shall not be certified as a micro business concemn,

‘Small Businass Concern {8BC) ~ Means a3 business which:

1. Hasbeenin existence and operating for at least ona (1) year prior to the date of application for certification as a
small business concern; and

Does not meat the definition of a micro business concern. aa defined in this division, ang

Is one (1) of the foliowing:

wn

a A manufacturing business which, for the three (3) Aiscal Years preceding the date of application for certification
i Lor
b.  Agenerat construction business which, for the three (3) fiscal years preceding the date of application for

\ .00); or
f. Aservice business, other than professional, which, for the three (3) fiscal years Precading the date of
application for certification, Has average gross receipts of not more than five million doitars {SS,OGO.GGO‘OG} or
9. A professional services business which for the three (3} fiscai Y®ars preceding the date of application for
certification has had average gross receipts or not more than three mitiion doflars {$3.000.000.00)

Note: A business, which is an affifiate or subsidiary of any entity that is not eligible for certification as a small
business shail not be Certified as a smayl business.

vendor(s) is not certified at the time of big submission then equalization credit shai not be applied. For information regarding
Certification cail 313.224.4950. Failure to submit proper documentation with big response may result in aqualtization credit not being
applied. Vendors are str 'Gly encouraged to make application for certification for aif applicable calegories. The certification
process is langthy and involved. Applications arg closely scrutinized to determina eligibility of firms, Applications are processed in
order of receipt,

"*Ax demonstrated by submission of Equalization Eligibitity Form and Afficavit induded with your big package. Faidure to submit
these forms with your bid il resuit in 2qualization credit not teing appiied 1o your bid response, These forms muss be inciuded min
Y21y bid where tha verdor #shes 1o receive Consideration for squalization credit,

"TAs demonstratad by submission of Equatization Engibiity Form 8nd a copy of the writan agreement between the parties 10 the
Joint Venture or Mentor Varture, Tha Joirt or Hentor Venture agresment myust be submitted with Y91y bid response
submitied for consideration of 3pphcatts ehigitiity cregit, Tre agresmant is sublect to review and acceptance by the City of Datrag.

2. Eligible Bidders. An -x* tgiow indicates e tlassification of biddars that the City nas Zetermined 1o be eigbla in
compete for this contract,
2.1 Compatition for s Contract iy CLen o Al quaiified Bigdars, (X
22 Competition for tis Contract is resticted par Ordinance No. 52+ 10 Detrit-Baseq Busiresses,

t

3 Subcontractor Utilization Requiremanty, The City has determined har . B ofthe ey Contract amount
shail be subcontract 1o LBE'S who have oblaired certification from theg Corvract Compliance Divsion {CCO;j prior 1o vid
Jus date. {3
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4 Minority and Resident Hirlng. (Executive Order No. 22} The worker hours on this Centract shall be perfermed by no
les8 than 50% bona fida City residents. no less than 259, minorities and at legst 5% womaen.
)

ALL INFORMATION PROVIDED IN RESPONSE 10 1HE INVITATION FOR 81D IS SUBJECT 10 VERFICATION AND ACCEPTANCE
BY THE CITY OF DETROIT JFiT 18 FOUND THAT INFORMA TION SUBMITTED IS NOT VALID THE VENDOR MAY BE SUBJECT

TO BEING PLACED IN DEFAULT ANDOR BID REJECTION AS DE TERMINED BY THECITY OF DETROIT
PURCHASING DIRECTOR,
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CITY OF DETROIT
ACCOUNTS RECEIVABLE CLEARANCE APPLICATION
2 WOODWARD AVENUE, SUITE 105, COLEMAN A YOUNG MUNICIPAL CENTER
REVENUE COLLECTIONS UNIT (313) 224-4087 / FAX: 224-4238 / RevenueCollections@DetroitMi.qov

I SECTIONA: BUSINESSLICENSE 1 BUDGET  CITY COUNCIL DDOT [ DPW [ FINANCE [ FIRE " HEALTH
[HUMANRIGHTS (1 LAW (" MAYOR ' OMBUDSMAN (' PLANNING& DEVELOPMENT © POLICE [ PURCHASING
{1 RECREATION 7 WATER & SEWAGE OTHER
ADDRESS OF DEPARTMENT
DATE SENT CONTACT PERSON
PHONE NUMBER FAX NUMBER EMAIL
CONTRACT AMOUNT §
| SECTION B: CORPORATION LICENSE TYPE
CORPORATION NAME
ADDRESS CITY/STATE/ZIP [T OWN T LEASE
CITY PERSONAL PROPERTY NUMBER FID / EIN NUMBER
OTHER CITY-OWNED PROPERTY PARCELS
CONTACT PERSON PHONE NUMBER EMAIL ADDRESS
| SECTION C: PARTNERSHIP LICENSE TYPE
BUSINESS NAME
BUSINESS ADDRESS CITY/STATE/ZIP 7 OWN [ LEASE
CITY PERSONAL PROPERTY NUMBER FID / EIN NUMBER
A: PARTNER'S NAME PHONE NUMBER
HOME ADDRESS CITY/STATE/ZIP [ OWN [1LEASE
DRIVER'S LICENSE # OTHER CITY-OWNED PROPERTY PARCELS
B. PARTNER'S NAME PHONE NUMBER
HOME ADDRESS CITY/STATE/ZIP {1OWN [ LEASE
DRIVER'S LICENSE # OTHER CITY-OWNED PROPERTY PARCELS
CONTACT PERSON PHONE NUMBER EMAIL ADDRESS
_ISECTION D: SOLE PROPRIETORSHIP LICENSE TYPE
BUSINESS NAME
BUSINESS ADDRESS CITYISTATE/ZIP [ OWN [ LEASE
CITY PERSONAL PROPERTY NUMBER FID / EIN NUMBER
OWNER'S NAME DRIVER'S LICENSE # PHONE NUMBER
HOME ADDRESS CITYISTATE/ZIP OWN (7 LEASE
OTHER CITY-OWNED PROPERTY PARCELS
EMAIL ADDRESS
_/SECTION E: PERSONAL SERVICES
NAME ADDDRESS [JOWN [ LEASE
CITY/STATE/ZIP
PHONE NUMBER DRIVER LICENSE #
OTHER PROPERTY ADDRESSES OWNED IN WITHIN DETROIT
SOCIAL SECURITY NUMBER EMAIL ADDRESS

FOR TREASURY COLLECTION USE ONLY:

[ APPROVED

[ DEMNIED

L1 DENIED WITH ATTACHMENTS

CLEARANCE VALID UNTIL

SIGNATURE

DATE




T FORCONTRACTING DEPARTMENT USEONLY:

REVISED 7-12-2012
COVENANT OF EQUAL OPPORTUNITY
(Application for Clearance - Terms Enforced After Contract is Awarded)

I, being a duly authorized representative of , (hereinafter “Contractor”), am hereby
authorized to enter into a Covenant of Equal Opportunity, (hereinafter “Covenant”) with the City of Detroit,
(‘hereinafter” City); obligating the Contractor and all sub-contractors, not to discriminate against any employee or
applicant for employment, training, education, or apprenticeship connected directly or indirectly with the performance
of the contract, with respect to his/her hire, promotion, job assignment, tenure, terms, conditions or privileges of
employment because of race, color, religious beliefs, public benefit status, national origin, age, marital status,
disability, sex, sexual orientation, or gender identity or expression; except as otherwise exempted under City Code,
Ordinance No. 27-2-12.

Contractor will ensure that the City of Detroit Human Rights Department shall receive notification of all potential sub-
contractors and a copy of their Covenant prior to the commencement of work on any City of Detroit contract.
Contractor further agrees that the City of Detroit reserves the right to require additional information prior to, during,
and at any time after the Covenant is fully executed.

Furthermore, Contractor agrees that this Covenant is valid for the life of the contract and/or for a specified period of
time as indicated below and that a breach of this Covenant shall be deemed a material breach of contract and be
subject to damages pursuant to City Code, Ordinance No. 27-3-2, Section (e).

RFQ /PO No.: (if applicable)

Duration of Covenant to

Printed Name of Contractor/Organization

(Type or Print Legibly)
Contractor Address , ,
(City) {State) (Zip)
Contractor Phone/E-mail /
(Phone) (E-mail)
Printed Name & Title of Authorized Representative
Signature of Authorized Representative:
Date:

*** This document MUST be notarized ***
Signature of Notary:

Printed Name of Seal of Notary:

My Commission Expires: / /

DateRec'd:__/__J_  Received by: Title: I
|

Please fax & COPY of the notarized Covenant and Award Letter to the Human Rights Department (313) 224-3434 : ;
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Requirements For Income Tax Clearance

Background. The City of Detroit is authorized to levy an income tax under the Uniform City
Income Tax Ordinance (No0.900-F) set forth in Chapter 2 of Act 284 of the Public Acts of 1964,
known as the “City Income Tax Act.” “No bid shall be accepted from or contract awarded to any
person who is in arrears to the City...” see Detroit codes: Sec.18-5-13, Sec. 18-10-25 and General

Conditions# 28,

What Is An Income Tax Clearance? An approved Income Tax Clearance states that an
individual, business or subcontractor seeking employment or contracts with the City of Detroit has
complied with all the provisions of the City Income Tax Ordinance. Contractors (individuals,
businesses or Subcontractors) cannot be awarded a contract and are not authorized to perform

services until they are in compliance with the City Income Tax Ordinance, The “"Request for
Income Tax Clearance” form should be submitted 30 days prior to the submission for
i i Please e-mail your completed request form

(preferably in pdf format) to:

Requirements For Individuals. Individuals must file returns and pay income taxes, and not
have any unpaid assessments. Detroit residents must file formD-1040(R). If a taxpayer claims a
non-resident status, proof will be required (copy of lease, mortgage closing statements, drivers
license, voter’s registration, ect.). If an individual seeking a tax clearance reside within the City,
but claimed dependent status on another person’s tax return, or received assistance, proof may

be required.

Requirements For Businesses. Businesses must file Corporation (D-1 120) or Partnership
(D-1065) returns, regardless of net profit or loss. Non-profit organizations are required to file
D-1120 tax return based on non-related income. All employers located in the City or “doing
business within the City” must withhold City of Detroit income taxes from employees”
compensation. Employers subject to withholding tax must file monthly or quarterly forms
D-941/501, as well as, form DW-3 (Annual Reconciliation) with W2’s. All assessments must
be paid. New employers must request an Employer’s Package and register with the City by
completing and submitting an Employer’s Withholding Registration form DSS-4. Contractors
must supply a list of subcontractors with federal identification numbers or social security
numbers. Contractors must also supply the federal identification numbers used for their

leased employees.

Income Tax Clearance Denials. Income Tax Clearances are denied based on one or more
of the following reasons:

1. Missing withholding payments, DW-3 Annual Reconciliation with W2’s,

2. Unpaid assessments

3. Missing tax returns

Related data regarding taxpayers are confidential, therefore, reasons for denial are given
only to the taxpayer or authorized representative with power of attorney. Taxpayers

with denied clearances may visit our office to obtain information about their account or

to submit requested information.

Appointments are not necessary. For additional information contact the Clearance Section
at (313) 224-3328 or (313) 224-3329. Our office is located in the Coleman A. Young
Municipal Center, 2 Woodward Avenue, Suite 1220. Office hours are 8:00 a.m. to 4:00 p.m.,

Monday through Friday.

Rev 12/14



REQUESTING DEPARTMENT/DIVISION:

REQUEST FOR INCOME TAX CLEARANCE

E-MAIL ADDRESS:

CONTACT NAME: PHONE: FAX:
Type of Clearance: O New (J Renewat (Please submit 30 days prior to submitting bid or expiration date)
To: For:

A. City of Detroit
Income Tax Division
Coleman A. Young Municipal Center

Individual or

Company Name

2 Woodward Avenue, Ste. 1220 Address

Detroit, M1 48226

Phone: (313) 224-3328 or224-3329 City

Fax: (313) 224-4588
State Zip Code
Telephone Fax #
E-mail Address

B. Name of Chief Financial Officer/Authorized Contact Person Telephone #
(include address if different from above)
Fax #

Employer Identification or Social Security Number Spouse Social Secarity Number

BID CONTRACT AMOUNT (if known):

Nature of Contract Labeor: $ Material: $

Contract # (if known)

C. ALL QUESTIONS MUST BE ANSWERED TO EXPEDITE APPROVAL PROCESS. ANY QUESTION NOT
ANSWERED MAY RESULT IN A DENIAL OF INCOME TAX CLEARANCE.

Check One: [D} Individual [Eﬂ Corporation LDJ’ Partnership U:H Estate & Trust
INDIVIDUALS ANSWER QUESTIONS 123 4.
1. Have you filed joint returns with spouse during the last seven (7) years? (If yes, incude spouse SSN above) D Yes D No
2. Are you a student, and/or claimed as a dependent 0 n someone else’s tax return? ] Yes ([ No
3. Were you employed in the City of Detroit durnig the last seven (7) years? D Yes No
4. Were you a resident of Detroit during the last seven (7) years? D Yes [J No
CORPORATIONS AND PARTNERSHIPS ANSWER QUESTIONS 567,
5 Is the company a new business in Detroit? If yes, attach Employer Registration (Form DSS-4). 0 ves D No
6. Will the company have employees working in Detroit? 0 Yes [ No
7. Will the company use sub-contractors or independent contractors in Detroit? Qa Yes [ No
D. FOR INCOME TAX USE ONLY
Has the contractor complied with the provisions of the City Income Tax Ordinance?
 Yes J No Signature Date Expires
O ves U Ne Signature Date Expires
U Yes U Ne Signsature Date Expires

VISIT OUR WEBSITE FOR INFORMATION AND TAX FORMS AT: www detroitmi.gov

J

NOTE: An approved Income Tax Certificate may be used in multiple city wide departments that require a bid. Please e-mail your completed request

form (preferably in pdf format) to: IncomeTaxClearance@detroitmigoy
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SLAVERY ERA RECORDS AND INSURANCE DISCLOSURE ORDINANCE

NOTICE OF ENACTMENT OF ORDINANCE
TO: THE PEOPLE OF DETROIT, MICHIGAN

(On June 23, 2004, the City of Detroit adopted the following Ordinance)

ORDINANCE NO. 20-04
CHAPTER 18
ARTICLE V

AN ORDINANCE TO AMEND CHAPTER 18, ARTICLE V, OF THE 1984 DETROIT CITY
CODE, TITLED “PURCHASES AND SUPPLIES.” BY ADDING DIVISION 7. TITLED
“SLAVERY ERA RECORDS AND INSURANCE DISCLOSURE.” WHICH SHALL CONSIST
OF SECTIONS 18-5-91 THROUGH 18-5.93, TO REQUIRE, AS PART OF THE
CONTRACTING PROCESS, THAT EACH CONTRACTOR WITH WHICH THE CITY ENTERS
INTO A CONTRACT SEARCH ITS RECORDS AND THOSE OF ANY PREDECESSOR
ENTITY, AND SUBMIT AN AFFIDAVIT DISCLOSING ANY RECORDS WITHIN ITS
POSSESSION OR KNOWLEDGE RELATING TO INVESTMENTS OR PROFITS FROM THE
SLAVE INDUSTRY, INCLUDING INSURANCE POLICIES ISSUED TO SLAVE HOLDERS
THAT PROVIDED COVERAGE FOR INJURY, DEATH OR OTHER LOSS RELATED TO
SLAVES WHO WERE HELD DURING THE SLAVERY ERA IN THE UNITED STATES.

AN ORDINANCE to amend Chapter 18, Article V, of the 1984 Detroit City Code, titled
“Purchases and Supplies.” by adding Division 7. titled “Slavery Era Records and Insurance
Disclosure.” which shall consist of Sections 18-5-91 through 18-5-93, to require, as part of the
contracting process, that each contractor with which the City enters into a contract search its
records and those of any predecessor entity, and submit an affidavit disclosing any records
within its possession or knowledge relation to investments or profits from the slave industry,
including insurance policies issued to slave holders that provided coverage for injury, death or
other loss related slaves who were held during the slavery era in the United States.

IT IS HEREBY ORDAINED BY THE PEOPLE OF THE CITY OF DETROIT THAT:

Section 1. Chapter 18, Article V, of the 1984 Detroit City Code, titled “Purchases and
Supplies.” by adding Division 7. titled “Slavery Era Records and Insurance Disclosure.” which
shall consist of Sections 18-5-91 through 18-5-93, to read as follows:

DIVISION 7. SLAVERY ERA RECORDS AND INSURANCE DISCLOSURE.
Sec. 18-5-91. Scope.

(a) This division shall apply to each contractor for goods or services with which the City
enters into a contract, whether or not the contract is subject to competitive bid.

(b) Each contactor shall be responsible for searching and disclosing records of the entity
which proposes to enter into a contract with the City as well as all records of any
predecessor entity that are within the possession or knowledge of the contractor
regarding records of Investments or profits from the slave Industry, including records of
any insurance policies issued to slave holders which provided coverage for injury,
death, or other loss related to slaves who were held during the slavery era in the United
States.



SLAVERY ERA RECORDS AND INSURANCE DISCLOSURE ORDINANCE

Sec. 18-5-92. Affidavit of disclosure required.

(a) As part of its contract package, each contractor with which the City enters into a
contract shall submit to the Finance Department Purchasing Division prior to the
submission to City Council or approval of such contract, an affidavit that discloses the
information indicated in Subsection (b) and (c) of this section. The affidavit shall be on a
form provided by the Finance Department Purchasing Division.

(b) The affidavit shall verify that the contractor has searched all records of the entity which
proposes to enter into a contract with the City, as well as all records of any predecessor
entity, that are within the possession or knowledge of the contractor regarding records
of investments or profits from the slave industry, including records of any insurance
policies issued to slave holders which provided coverage for injury, death, or other loss
related to slaves who were held during the slavery era in the United states.

(c) The affidavit shall disclose ay information discovered during the search regarding
investments or profits from slavery or slave holder insurance policies which accrued to
the current entity or to any predecessor entity, including the names of any slaves or
slave holders that are described in such records or are otherwise within the knowledge
of the contractor.

Sec 18-5-93. Voidability of contract.
(a) Failure to comply with this division shall render the contract voidable by the City.

(b) A determination to void the contract for failure to comply with this division shall be made
by the Director of the Finance Department at any time after reviewing, or become aware
of, information which indicates that a contractor has failed to comply with this division.

Sec 18-5-94—18-5-100. Reserved.

Section 2. All ordinances, or parts of ordinances, that conflict with this ordinance are repealed.

Section 3. This ordinance is declared necessary for the preservation of the public peace,
health, safety,
and welfare of the People of the City of Detroit.

Section 4. In the event that this ordinance is passed by a two-thirds majority of City Council
Members serving, it shall be given immediate effect and shall become effective upon publication
in accordance with Section 4-116 of the 1997 Detroit City Charter,. Where this ordinance is
passed by less than a two-thirds (2/3) majority of City Council Members serving., it shall
become effective no later that thirty (30) days after enactment, or on the first business day
thereafter in accordance with Section 4-115 of the 1997 Detroit City Charter.

(JCCp. ) May 5, 2004
Passed: June 23, 2004
Published: July 19, 2004
Effective: July 19, 2004
JACKIE L. CURRIE
City Clerk



CITY OF DETROIT
SLAVERY ERA RECORDS AND INSURANCE DISCLOSURE AFFIDAVIT

1. Name of Contractor:
2. Address of Contractor:
3. Name of Predecessor Entities (if any):

4, Prior Affidavit submission? No Yes, on:

(Date of prior submission)
If “No”, complete ltems 5 and 6.

If “Yes”, list date of prior submission above, go to Item 6 and execute this Affidavit.

5. ___ Contractor was established in (year) and did not exist during the slavery era in
the United States, is not a successor in interest to any entity that existed during such
time, and therefore has no relevant records to search, or any pertinent information to
disclose.

_ Contractor has searched their records and those of any predecessor entity, and has
found no records that they or any predecessor(s) made any investments in, or derived
profits from the slave industry or from slave holder insurance policies.

___ Contractor has found records that they or their predecessor(s) made investments in, or
derived profits from, the slave industry or slave holder insurance policies. The nature of
the investment, profits, or insurance policies, including the names of any slaves or slave
holders, is disclosed in the attached document(s).

6. I declare that the representations made in this Affidavit are accurate to the best of my
knowledge and are based upon a diligent search of records in the Contractor's
possession or knowledge. All documentation attached to this Affidavit reflects full
disclosure of all records that are required to be disclosed to the City of Detroit. | also
acknowledge that any failure to conduct a diligent search, or to make a full and complete
disclosure, shall render this contract voidable by the City of Detroit.

(Printed Name) (Title)

(Signature) (Date)

Subscribed and sworn to before me
this day of

Notary Public, County, Michigan
My Commission expires:




Hiring Policy Compliance

Summary

City of Detroit Ordinance No. 29-11 approved by the City Council on November 22,
2011 amends, the City’s Purchasing Ordinance, Chapter 18 of the 1984 Detroit City
Code, Finance and Taxation, Article V, Purchases and Supplies, by adding Division
6, Criminal Conviction Questions for City Contractors, which consists of Sections
18-5-81, 18-5-82, 18-5-83, 18-5-84, 18-5-85 and 18-5-86. This added language
provides for prohibiting City contractors from inquiring regarding criminal
conviction questions for applicants to fulfill City contracts until the contractor
interviews the applicant or determines the applicant is qualified. It further provides
for certain exceptions to the prohibition and requires City contractors to submit an
affidavit with a copy of their application to make bids or proposals. Bids which do
not comply with this division are deemed non-responsive and the City is permitted to
deem contractor(s) in breach.



Hiring Policy Compliance Affidavit

i, , being duly sworn, state that ] am the

_of
Title Name of Bidder Corporation or Other Business Entity =

and that | have reviewed the hiring policies of this employer. [ affirm that these policies are in compliance
with the 1equirements of Article V, Division 6 of the Detroit City Code of 1984, being Sections 18-5-81
thiough 18-5-86 thereof I further affirm that this employer will not inquire or consider the criminal
convictions of applicants for employment needed to fulfill the terms of any City contract that may result from
the competitive procedure in connection with which this affidavit is submitted, until such times as the

employer interviews the applicant or determines that the applicant is qualified.

In support of this affidavit, I attach a copy of the application form that will be used to hire employees needed

to fulfill the terms of any City contract that may result from the competitive procedure in connection with

which this affidavit is submitted.

SIGNED,
Title: Date: -
STATE OF J
BN
COUNTY OF )
The foregoing Affidavit was acknowledged before me the ‘ day of L 26
by

Notary Public, County of

State of

My commission expires:




INSTRUCTIONS FOR COMPLETING SUPPLIER APPLICATION

This form is intended for the use of adding or modifying Suppliers into the Database of
the City of Detroit which will be used on Purchase Order. All Non PO request must be

submitted on the Internal Supplier Request Form.

Top Section:

1. Select initial application or change (to update existing supplier). If updating, write in
Supplier number if known. o
2. If you are an Imprest Cash Buyer completing this form for a supplier, complete

agency information, and Authorized Signature.
3. Complete IRS form W-9 (located on DRMS WEB) check appropriate box.

Section A
1. Business Name - Enter the legal name of the Business as recorded on the RS

W-g Form. Do no use abbreviations unless it is a part of your legal business name.

2. IRS Form W-9 - IRS Form W-9 must be submitted with all Supplier Application for
each Business that a Supplier desires to register. See attachments for instructions
and Form.

3. Address — Complete the address information using the following definitions of the
various sites. Check as many as apply, however you can not combine RFQ Only
with any other site addresses.

Definitions of Site Types:
RFQ Only Site — Location for receiving Request For Quotations only.
Purchasing Site — Location for receiving all Purchasing documents {ex. RFQ,
Purchase Order, Riders, etc.)
Remit to Site — Location to receive payments.
Section B

1. Supplier’s NIGP Commodity Class — (Identify equipment, supplies, and/or
services on which you desire to quote from the attached NIGP Commodity Class
listing. A second mailing will be sent to further identify the NIGP Commodity Code

listing).

2. Additional Codes — Use page two to supply additional NIGP Commodity Code
listing]).

Section C

1. Business Ownership - You must check a type of ownership.

2. You must supply the Federal Tax ID, EIN or Social Security Number for that
Business.

3. 1099 Supplier - Checlk this box if you expect io receive an IRS Form 1098 from

the City of Detroit. If you provide Health Care Services/Supplies or if your status is
Sole Proprigtor/individual you must check this box “Yes”.

Section D
1. Supplier Signature required. If this is an Imprest Cash Buyer then complets top

!
section {refer to instructions on top of page).

This application must be signed and dated by an Officer of the Firm or a
person whom has authority to represent the company.



ALL INFORMATICH SHOLLD B

CITY OF DETROIT FINANCE DEPARTMENT

PURCHASING DEPARTMENT PO SUPPLIER APPLICATION

on ema o Purchasing@detroiimiony

E TYPED OR PRINTED AND RETURNED TO PuRcHASING 1008 CAYMC, peTaD:

T, M 4B2268 313 224-4800,

W8 ENCLOSEDI? ]

% MNEW ;gzw ICATIO

i

!

- ’ ,
| [ CHANGE ( EXPLAIN M
COMMENTS P.7)

g |
f GENCY PHONE#
| PRINT REQUESTOR NAME

] TO BE compLeTe D BY USING AGENCY (COMPLETE SCTIONS A, B & C onLY)
AGENCY NAME

hitg:f/www.irs.eovifo |
| rms r}m\f*iﬁm;g 1t |
W-8 NOT ENCLOSED? [
{sez sECcTION C.S; OF Trug
FORM)

AUTHORIZED SIGNATURE

ADDRESS: (PLEASE ENTER FOR PAY ONLY)

i
£
2 CITY STATE 2P ary | state [ zip
!
I CounTRY COUNTRY ;
{
F pHONE HUMBER PHONE NUMBER g
5 JL;SE}? FAX NUMBER i
|
CONTACT MANE CONTACT NAME f
|
E-MAIL ADDRESS f

1099 SurpLieR?[] YES 7 No
ARE YOU A HEALTH CARE SUPPLIER OR MEALTH
CARE VENDOR? [J YES 1 no

7] Comporation
1 PamTnERsHE
(] soLeProrR ETOR/INDIVIDUAL SSN

FEDERAL TAX 1D

- i — — " o

feﬁ( néﬁiuézﬁg all ;%éées attached) Is is correct and that neither the applicant nor any

tthe information suppl

1. Jcertify tha
person or concern associated with the applicant as a principal or officer, s0 far as s known, Is now debarrad or otherwise
declared ineligible by any government agency from bidding for furnishing materials, supplies, services, or construction to

or for any g avernment agsncy.

s 1es Qﬁsﬁ}% ity to.update this data when changes occur and fallure to do so may result in non-receint of

2. That itis this firm

information for the City
1 Pmust submit a completed RS Form W-9 with this application in ordsr o register my busing
eive full consideration for awards and receive prompt payment for all Invoices submitied.

s requiremnents.

Lo

SIGNATURE TITLE DATE
‘ > ' PURCHASING INTERNAL USEONEY. |
SUFPLIE DATE BY §
& ENTERED |
MUBER - g
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SELECT THE APPROPRIATE CODES FRAOM THE ATTACHED NIGP CommvoniTy CLASS LiST

Comments:

Use this space lo explain reason for revisions or changes 1o an existing supplier. Ex. Name change (requires
additional forms to be filled out, please see instructions on separate document) or address change (please indicate

whether it is an additional address or new address).

THIS PAGE MAY BE PHOTOCOPRIED




NIGP CommoDiTy CLASS LIST (3 Diair)

ABRASIVES
ACOUSTICAL TILE, INSULATING MATERIALS, AND

SUPPLIES
ADDHRESSING, COPYING, MIMEOGHAPH, AND SFIRIT
DUPLICATING MACHINE SUPPLIES: CHEMICALS, INKS,

?ﬁ%&?if?{, ETC.
CRICULTURAL CROPS AND GRAINS INCLUDING
r{%’i;%’fg AELONS, NUTS, AND VEGETABLES

AGRICULTURAL EQUIPMENT, IMPLEMENTS, AND
ACCESSORIES (BEE CLASS 022 FOR PARTS)
AGRICULTURAL MMPLEMENT AND ACCESSORY PARTS

IH COMPRESSORS AND ACCESSORIES
AR CONDITIONING, HEATING, AND VENTILATING
ECGUIPMENT, PARTS AND ACCESSORIES (SEE RELATED
ITEMS IN CLASS 740)
AIRCRAFT AND AIRPORT, EGUIPMENT, PARTS, AND
SUPPLIES
AMUSEMENT, DECORATIONS, ENTERTAINMENT, TOYS,
ETC.
AMIMALS, BIRDS, MARINE LIFE, AND POULTRY,
INCLUDING ACCESSORY ITEMS (LIVE)
APPLIANCES AND EQUIPMENT, HOUSEHOLD TYPE
ART EQUIPMENT AND SUPPLIES
ART OBJECTS
AUTOMOTIVE ACCESSORIES FOR AUTOMOBILES,
BUSES, TRUCKS, ETC.
AUTOMOTIVE MAINTENANCE ITEMS AND
REPAIFVREFPLACEMENT PARTS
AUTOMCTIVE BODIES, ACCESSORIES, AND PARTS
AUTOMOTIVE VEHICLES AND RELATED
THRANSPORTATION EQUIPMENT
AUTOMOTIVE SHOP EQUIPMENT AND SBUPPLIES
BADGES, EMBLEMS, NAME TAGS AND PLATES,
JEWELRY, ETC.
BAGS, BAGGING, TIES, AND EROSION CONTROL
ECLHPMENT
BAKERY EQUIPMENT, COMMERCIAL
BARBER AND BEAUTY SHOP EQUIPMENT AND SUPPLIES
BARRELS, DRUMSE, KEGS, AND CONTAINERS
BEARINGS (EXCEPT WHEEL BFARINGS AND SEALS -8BE
CLASS 080}
BELTS A éf.} 851? G CONVEYOR, ELEVATOR, POWER
THRANSMISSION, ﬁ. MO V-BELTS

EIOCHEMICALS, RESEARCH
BOATE, MOTOHRS, AND A
E‘i}:};"gﬁh% DING SUPPLIES
BRICKS AND OT ?‘%f‘? CLAY PRODUCTS, REFRACTO
MATERIALS, AND BTONE PRODUCTS
BROOM, BRUSH, AND MOP E‘?;’%,?QU FACTURING
J &.(‘s'iiiagﬁ‘{ AND SUPPLIE
USHES (NOT OTHERWISE CLASSIFIED)
BUILDER'S SUPPUES
BUILDINGS AND STRUCTURES: FABRICATED AND
FREFABRICATED
BUTCHEH SHOP AND N
CAFETERIA AND KITCHEN EQUIPMEN

EAT PROCESSING EQUIPMENT
T, COMMERCIAL

s

.“.
=3
o

s
£
[oe]

180
182

183

185

207
208

209

210

225
232
233
240

CHEMICAL LABORATORY EQUIPMENT AND SUPPLIES
CHEMICAL AAW MATESIALS N LARGE QUANTITIES
PRIMAFILY FOR MANUFACTURING JANITORIAL AND
LAUNDRY PRODUCTS)

CHEMICALS AND SOLVENTS, COMMERC

CLEANING COMPOSITIONS, DETERGENTS,
ND STRIPPERS - PREPACKAGED

CLINICAL LABORATORY REAGENTS AND TESTS (BLOOD
GROUPING, DIAGNOSTIC, DRUG MONITORING, ETC.)
CLOCKS, TIMERS, WATCHES, AND JEWELERS' AND
WATCHMAKERS® TOOLS AND EQUIPMENT

CLOTHING, ATHLETIC, CASUAL, DRESS, UNIFORM,
WEATHER RELATED, WORK

CLOTHING ACCESSORIES (SEE CLASS 800 FOR SHOES
AND BOOTS)

COMPUTER HARDWARE AND PERIPHERALS FOR
MICROCOMPUTERS

COMPUTER HARDWARE AND PERIPHERALS FOR Min
AND MAIN FRAME COMPUTERS

COMPUTER AGCESSORIES AND SUPPLIES
COMPUTER SOFTWARE FOR MICROCOMPUTERS
(PREPROGRAMMED)

COMPUTER SOFTWARE FOR MINI AND MAINFRAME
COMPUTERS (PREPROGRAMMED)

CONCRETE AND METAL CULVERTS, PILINGS, SEPTIC
TANKS, ACCESSORIES AND SUPPLIES

CONTROLLING, INDICATING, MEASURING, MONITORING,
AND RECORDING INSTRUMENTS AND SUPPLIES
COOLERS, DRINKING WATER (WATER FOUNTAINS)

CRAFTS, GENERAL

CRAFTS, SPECIALIZED

CUTLERY, DISHES, FLATWARE, GLASSWARE, TRAYS,
UTENSILS, AND SUPPLIES

DAIRY EQUIPMENT AND SUPPLIES

DATA PROCESSING CARDS AND PAPER

DECALS AND STAMPS

DENTAL EQUIPMENT AND SUPPLIES “

DRAPERIES, CURTAINS, AND UPHOLSTERY MA

(INCLUDING AUTOMOBILE)

DRUGS AND PHARMACEUTICALS

DRUGS, PHARMACEUTICALS, AND SETS (FOR LARGE-

vemz&ﬁ PARENTERAL ADMINISTRATION, INFUSION,
GATION, AND TUBE FEEDING)

Y] ?&,L ; fo3 {_, i{;
QLVENTS,

TERIAL

ELECTRICAL CABLES AND WIRES [NOT ELECTRONIC)
ELECTRICAL EQUIPMENT AND BUPPLIES (EXCEPT
CABLE AND WIRE)

MT PARTS,

ELECTRONIC COMPONENTS, REPLAGEME
AND ACCESSORIES: AND MISCELLANEQUS ELECTRONIC
EQUIPMENT [NOT FOR TESTING OR ANALYZING -SEE
7303

EMNERGY COLLECTING
SOLAR AND WIND
ELEVATORS AND ESCALATOHRS, BUILDING TYPE
ENGINEERING EQUIPMENT, SURVEYING EQUIPME
DRAWING INSTRUMENTES, AND SUPPLIES

ENVELOPES, PLAIN OR PHINTEL

UIPHMENT AND ACCESSORIES
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NIGP Commonity CLass LIST 3 piam)

ED FORMULATIONS FOB ADHESIVES,
WND RELATED AGENTS
CTION EQUIPMENT AND SUPPLIE
J? JG, PACKAGING, STHAPPING, TYING
MENT AND SUPPLIES
FEED, BEDDING, VITAMING AND SUPPLEMENTS FOR
AMIMALS (BEE CLﬁ,SS 875 FOR DRUGS AND
P%“?fig%?:&CCUT ICALS FOR ANIMALS)
FENCING
FEARTILIZEARS AND SOIL CONDITIONERS
FIRE PROTECTION EQUIPMENT AND SUPPLIES
FIRST AID AND SAFETY EQUIPMENT AND SUPPLIES

{E;(C;:PT NUCLEAR AND WELDING)
FLAGS, FLAG POLES, BANNERS, AND ACCESSORIES
FLOOR COVERING, FLOOR COVERING INSTALLATION
AND REMOVAL EQUIPMENT, AND SUPPLIES
FLOUOR MAINTENANCE MACHINES, PARTS, AND
ACCESSORIES
FOOD PROCESSING AND CANNING EQUIPMENT AND
SUPPLIES
FOODS: BAKERY PRODUCTS (FHESH)
FOODS: DAIRY PRODUGTS (FRESH}
FOODS, FROZEN
FOODS: PERISHABLE
FOODS: STAPLE GROCERY AND GROCER'S
MISCELLANEOUS ITEMS
FORMS, CONTINUQUS: COMPUTER PAPER, FORM
LABELS, SNAP-GUT FORMS, AND FOLDERS FOR FORMS
FOUNDRY CASTINGS, EQUIPMENT, AND SUPPLIES

FUEL, OIL, GREASE AND LUBRICANTS
FURNITURE: HEALTH CARE AND HOSPITAL FACILITY

FURNITURE: LABORATORY
FURNITURE: CAFETERIA, CHAPEL, DORMITORY,
HOUSEHOLD, LIBRARY, LOUNGE, 3CHOOL
FURNITURE: OFFICE
GASES, CONTAINERS, EQUIPMENT: LABORATORY,
AEDICAL, AND WELDING
GERMICIDES, CLEANERS, AND RELATED SANITATION
PRODUCTS FOR HEALTH C&RE PERSONNEL
CLASS AND GLAZING SUPPLIES
- ?éi} TOOLE (POWERED AND NON-POWERED),
SEORIES AND SUPPLIES
£ AND RELATED ITEMS
E5S50RIES, AND SUPPLIES: INDUSTRIAL,
CIAL, AND GARDEN
! LA?JQ SURGICAL EQUIPMENT, INSTRUMENTS,
mé:} Q’L}??? E
HOSPITAL HANDICAP AND BELATED SPECIALIZED
ECGUIPMENT AND SUPPLIES: MOBILITY, SPEECH
IMPAIRED, AND RESTRAINT ITEMS
HOSPITAL, SURGICAL, AND RELATED MEGICAL
AL ﬁCS&Qﬁ%z{Efﬁ AND SUNDRY ITEMS
MITORIAL SU“’?L?EQQ GENERAL LINE

g;s o
W
;n

s,:%?i; 35

Page 4
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LABORATORY EQUIPMENT AND ACCESSORIES:
BIOCHEMISTRY, CHEMISTRY, ENVIRONMENTAL
SCIENCE, ETC.
LABORATORY AND FIELD EQUIPMENT AND SUPPLIES:
BIOLOGY, BOTANY, GECLOGY, MICRCEIOLOGY,
ZOOLOGY, ETC.

LAUNDRY AND DRY CLEANING EQUIPMENT,
ACCESSORIES, PARTS AN{} SUPPLIES - CG?,
LAUNDRY AND DRY CLEAN?{@G COMPOUNDS A
SUPPLIES

LAUNDRY TEXTILES AND SUPPLIES

LAWN MAINTENANCE EQUIPMENT, ACCESSORIES, AND
PAATS (NON-AGRICULTURAL APPLICATIONS)

LEATHER AND RELATED EQUIPMENT, PRODUCTS,
ACCESSOHRIES, AND SUPPLIES

LIBRARY AND ARCHIVAL EQUIPMENT, MAGHINES, AND
SUPPLIES

LUGGAGE, BRIEF CASES, PURSES AND RELATED ITEMS
LUMBER AND AELATED PRODUCT

MACHINERY AND HARDWARE, INDUSTRIAL

MARKERS, PLAQUES AND TRAFFIC CONTROL DEVICES
MARKING AND STENCILING DEVICES

MASS THANSPORTATION - TRANSIT BUS

MASS TRANSPORTATION - TRANSIT BUS ACCESSO
AND PARTS

MASS TRANSPORTATION - RAIL VEHICLES AND
SYSTEMS

MASS TRANSPORTATION - RAIL VEHICLE PARTS AND
ACCESSORIES

MATERIAL HANDLING AND STORAG
ALLIED ITEMS

MATTHESS MANUFACTURING MACHINERY AND
SUPPLIES

METALS: BARS, PLATES, RODS, SHEETS, STRIPS,
STRUCTURAL SHAPES, thi G, AND FABRICATED

ITEMSB

MICROFICHE AND MICROFILM EQUIPMENT,

ACCESSORIES, AND SUPPLIES

MISCELLANEQUS PRODUCTS

MUBICAL INSTRUMENTS, ACCESSOHRIES, AND SUPPL

NOTIONS AND BELATED SEWING ACCESSORIES AND

SUPPLIES

MNURBERY 8TOCK, EQUIPS

OFFICE MACHINES, EQUI

OFFICE MECHANMCAL AIDS, SMALL MACHINES, A

APPARATUSES

OFFICE SUPPLIES: C

TYPES

OFFICE SUPPLIES, GENERAL

OFFICE SB??L&’»‘& ERASE

PENCILS, ETC.

OPTICAL EQUIPMENT, ACCE

PAINT, PROTECTIVE COATR
CTs
e

EHCIAL
MO

{3

HRAIES

E EQUIPMENT AND

o
s

MENT, AND SUPFLIES
PRMENT, AND ACCESSORI
A b}
Eath

£5
iy
0

NS, ALL

ARBON PAPEHR AND RIBBON

NGS, VARNISH, WALLPAPER,
AND RELATED PRODUC
PAINTING EQUIPMENT AND ACCESEDRIES
PAPER AND PLASTIC PRODUCTS, DISPOSABLE
FAPER (FOR OFFICE AND PRINT BHOP USE)
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PLAYGROUND, BECHEATIONAL AREA AND

PARK
SWIMMING POOL EQUIPMENT
PERSONAL HYGIENE AND GROOMING EGUIPMENT AND
SUPPLIES

HOTOGRAPHIC EQUIPMENT AND SUPPLIES (NOT

¥y
wh

ICLUDING GRAPHIC ARTS, MICROFILM, AND X-RAY)

PIPE AND TUBING

PIPE AND TUBING FITTINGS

PIPES, TOBACCOS, SMOKING ACCESSORIES;
ALCOHOLIC BEVERAGES

PLASTICS, RESING, FIBERGLASS: CONSTRUGTION,
FORMING, LAMINATING, AND MOLDING EQUIPMENT,
ACCESSORIES, AND SUPPLIES

PLUMBING EQUIPMENT, FIXTURES, AND SUPPLIES
POISONS: AGRICULTURAL AND INDUSTRIAL

POLICE EQUIPMENT AND SUPPLIES

POULTRY EQUIPMENT AND SUPPLIER

POWER GENERATION EQUIPMENT, ACCESSORIES, AND
SUPPLIES

POWER TRANSMISSION EQUIPMENT - ELECTRICAL,
MECHANICAL, AIR AND HYDRAULIC

PRINTING PLANT EQUIPMENT AND SUPPLIES (EXCEPT
PAPERS)

PROSTHETIC DEVICES, HEARING AIDS, AUDITORY
TESTING EQUIPMENT, ELECTRONIC READING DEVICES,
ETC.

FUBLICATIONS AND AUDIOVISUAL MATERIALS

{(PREPARED MATERJALS ONLY, NOT EQUIPMENT,
SUPPLIES, OR PRODUCTION)SEE CLASS 785 FOR

INSTRUCTIONAL AlDS])
PUMPING EQUIPMENT AND ACCESSORIES

FADIO COMMUNICATION, TELEPHONE, AND
TELECOMMUNICATION EQUIPMENT, ACCESSORIES, AND

SUPPLIES
HADIC COMMUNICATION AND TELECOMMUNICATION
TESTING, MEASURING, AND ANALYZING EQUIPMENT,
ACCESSORIES AND SUPPLIES

HAGS, SHOP TOWELS, AND WIPING CLOTHS
REFARIGERATION EQUIPMENT AND ACCESSORIES
ROAD ARD HIGHWAY BUILDING MATERIALS {ASPHALTIC)
FOALD AND HIGHWAY BUILDING MATERIALS (NOT
ASPHALTIC)

ROAD AND HIGHWAY EQUIPMENT AND PARTS: A
AND CONCRETE HANDLING AND PROCESSING
FOAD AND HIGHWAY EQUIPMENT: EARTH HANDLIN
GRADING, %é”i??i?‘%@ PACKING, ETC,

ROAD AND HIGHWAY EQUIPMENT (EXCEPT ASPHALT,
CONCHETE, AND EARTH HANDLING EQUIPMENT IN
CLAESES 765 AND 760}

g»,

'“Ck

SPHALT

ROOFING

SALT (SCDIUM CHLOFIDE] (SEE CLASS 353 FOR TABLE
SALT

SCALES AND WEIGHING APPARATUS (SEE 175-08 FOR
LABORATORY BALANCES)

PMENT AND SUPPLIES
OD, SOIL, AND INOCULANTS
AND TEXTILE MAGHINERY, AND

"y

L]

R

&

800
801

a3z

B4G
B45

850

29w g
L S

i@
ot

SHOES AND BOOTS
SHGNS, BIGN MATERIALS,
AND P&,ATEQ SUPPLIES

SOUND SYSTEMS, COMPONENTS, AND ACCESSORIES
GROUP INTEACOM, MUSIC, PUBLIC ADDBESS, g7C.
SPORTING GOODS, ATHLETIC EQUIPMENT AND
ATHLETIC FACILITY EQUIPMENT
SPRAYING EQUIPMENT (EXCEPT HOUSEHOLD,
NURSERY PLANT, AND PAINT} :
STEAM AND HOT WATER FITTINGS, ACCESSORIES, Ak
SUPPLIES
STEAM AND HOT WATER BOILERS AND STEAM HEATING
EGUIPMENT
STOCKMAN EQUIPMENT AND SUPPLIES
TANKS (METAL, WOOD, AND SYNTHETIC MATERIALS):
MOBILE, PORTABLE, STAT?ONARY AND UNDERGROUND
TYPES
TAPE (NOT DATA PROCESSING, MEASURING, OFTICAL,
SEWING, SOUND, OR VIDEQ)
TELEVISION EQUIPMENT AND ACCESSORIE

TESTING APPARATUS AND INSTRUMENTS {}\zDT FOR
ELECTRICAL OR ELECTRONIC MEASURENMENTS)

TEXTILES, FIBERS, HOUSEHOLD LINENS, AND PIECE
GOOLS

THEATRICAL EQUIPMENT AND SUPPLIES

TICKETS, COUPON BOOKS, SALES BOOKS, STRIP
BOOKS, ETC.

TIRES AND TUBES

TRAIN CONTROLS, ELECTRONIC

TWINE

VENETIAN BLINDS, AWNINGS, AND SHADES
VETERINARY EQUIPMENT AND SUPPLIES (SEE CLASS
325 FOR VITAMING AND SUPPLEMENTS FOR ANIMALS)
VIBUAL EDUCATION EQUIPMENT AND SUr‘P‘ 1S
[EXCEPT PROJECTION LAMPS -SEE CLASS 285)
YOICE RESPONSE SYSTEMS

WATER AND WASTEWATER TREATING CHEMICALS

WATER SUPPLY, GROUNDWATER, SEWAGE
THEATMENT, AND RELATED EQUIPMENT (NOT FOR AIR
CONDITIONING, STEAM BOILER, OR LABORATORY
REAGENT WATER)

WELDING EGUIPMENT AND SUPPLIES

X-RAY AMD OTHER RADIOLOGICAL EQUIPMENT AND
SUPPLIES (MEDICAL)

AIRCAAFT OPERATIONS SERVICES

ARCHITECTURAL SERVICES, PROFESSIONAL
ARCHITECTURAL AND ENGIMEERING SERVICES, NON-
PROFESSICNAL

BOOKBINDING, SEBINDING, AND FEPAIRIN
BUILDING CONSTRUCTION SERVICES, NEW
BUILDING MAINTENANGE AND HEPAIR SERVICES
CONSTRUCTION SERVICES, GENERAL
CONSTRUCTION SERVICES, HEAVY
CONSTAUCTION SERVICES, TRADE (NEW
COMSTRUCTION)

COMMUNICATIONS AND MEDIA RELATED SE

SIGN MAKING EQUIPMENT,

e

J

HYICES



NIGP Commobity CLASS LIST (3 piaim)

CONSULTING SERVICES
PROCESSING SERVICES AND SOFTWARE

DATA PF
EDUCATIONAL SERVICES
ENGINEERING SERVICES, PROFESSIONAL
ENVIRONMENTAL AND ECOLOGICAL SERVICES
EQUIPMENT MAINTENANGE, RECONDITIONING AND

REPAIR SERVICES FOR AUTOMOBILES, TRUCKS,
TRAILERS, TRANSIT BUSES AND OTHER VEHICLES
EQUIPMENT MAINTENANCE, RECONDITIONING, AND
REPAIR SERVICES - AGRICULTURAL, HEAVY INDUSTRIAL
EQUIPMENT, AND MARINE EQUIPMENT

EQUIPMENT MAINTENANCE, RECONDITIONING, AND
REPAIA SERVICES - APPLIANCE, ATHLETIC, CAFETERIA,
FURNITURE, MUSICAL INSTRUMENTS, AND SEWING
EQUIPMENT

EQUIPMENT MAINTENANCE, RECONDITIONING, AND
REPAIR SERVICES - LAUNDRY, LAWN, PAINTING,
PLUMBING, AND SPRAYING EQUIPMENT

EQUIPMENT MAINTENANCE, RECONDITIONING, AND
REPAIR SERVICES - GENERAL EQUIPMENT

EQUIPMENT MAINTENANCE, RECONDITIONING, AND
REPAIR SERVIGES - HOSPITAL, LABORATORY, AND
TESTING EQUIPMENT

EQUIPMENT MAINTENANGCE, RECONDITIONING, AND
REPAIR SERVICES - OFFICE, PHOTOGRAPHIC, AND
RADIO/TELEVISION EQUIPMENT

EQUIPMENT MAINTENANCE, REPAIR, CONSTRUCTION,
AND RELATED SERVICES - RAILHOAD

EQUIPMENT MAINTENANCE, RECONDITIONING, REPAIR,
AND RELATED SERVICES - POWER GENERATION
FISHING, RUNTING, TRAPPING, GAME PROPAGATION,
AND RELATED SERVIGES

FINANGIAL SERVICES

FORESTRY SERVICES

HEALTH RELATED SERVICES (FOR HUMAN SERVICES
SEE CLASS 952)

HUMAN SERVICES

INSURANGE, ALL TYPES

LAUNDRY AND DRY CLEANING SERVICES

LIBRARY SERVICES [SEE CLASS 008 FOR BOOKBINDING,
FEBINDING, AND REPAIRING)

MANAGEMENT SERVICES

MARINE CONSTRUCTION SERVICES; MARINE
EQUIPMENT MAINTENANCE AND REPAIR; RELATED
MARINE SERVICES

MISCELLANEOUS PROFESSIONAL SEAVICES

MISCELLANEOUS SERVICES
PRINTING PREPARATIONS: ETCHING,
PHOTOENGRAVING, AND PREPARATION OF MATS,
NEGATIVES AND PLATES

PRINTING AND RELATED SERVICES

PUBLIC WORKS AND RELATED SERVICES

REAL PROPERTY RENTAL OR LEASE

FIENTAL OF LEASE SERVICES OF EQUIPMENT -
RICULTURAL, AIRCRAFT, AUTOMOTIVE, HEAVY
MENT, AND MARINE EQUIPMENT

PME

RENTAL OR LEASE SERVICES OF EQUIPMENT -
APPLIANCES, CAFETERIA, FILM, FURBNITURE,
HARDWARE, MUSICAL, SEWING, AND WINDOW AND
FLOOR COVERINGS

RENTAL OR LEASE SERVICES OF EQUIPMENT -
ENGINEERING, HOSPITAL, LABORATORY, PRECISION
INSTRUMENTS, REFRIGERATION, SCALES, AND TESTING
EQUIPMENT

RENTAL OR LEASE OF EGUIPMENT - GENERAL
EQUIPMENT co

RENTAL OR LEASE SERVICES OF EQUIPMENT -
CLOTHING, JANITORIAL, LAUNDRY, LAWN, PAINTING,
SPRAYING, AND TEXTILE EQUIPMENT

RENTAL OR LEASE SERVICES OF COMPUTERS, DATA
PROCESSING, AND WORD PROCESSING EQUIPMENT

g Tl

HENTAL OR LEASE SERVICES OF EQUIPMENT - OFFICE,

PHOTOGRAPHIC, PRINTING,
AADIO/TELEVISION/TELEPHONE EQUIPMENT

ROADSIDE, GROUNDS, RECREATIONAL AND PARK AREA

SERAVICES
SAMPLING AND SAMPLE PREPARATION SERVICES (FOR

TESTING)
SECURITY, FIAE, SAFETY, AND EMERGENCY SERVICES

TESTING AND CALIBRATION SERVICES
SALE OF SURPLUS & OBSOLETE ITEMS



Request for Taxpayer
Identification Number and Certification

Give form to the
requester. Do not
send to the [RS.

| Name (as shown on your income Lax rel
r }
@ s
= j Buiness name, ¥ diffarent oo above
ol
51 —
(44 ; 3 - i . {3 7 P H
& g | Chsck sppropriste box {__s tnchvidualSols propristor Corporation L] Parlnershio : Exernpt
5% ! ﬁ Lirdled Hability company. Enter the tax classificstion (D=disregarded entity, C=corparation, Pepartnership) » _____ . i {3 933«";35
52 § [ other e ostructions) » o
= ; Adtdress (numbsr, streat, and apl. of suita no. } Asquaster's nams and address {optional)
c &
ao g i
g | City, state, and Z1F code }
|
o
& | f L
%’}; st account numbers) hers {optlonall
7
Taxpayer Identification Number {TIN)
; -
er your TN In the appropriate box. The TN provided must match the name glven on Line 1 1o avold i Soclal securlty number J
' '
H '

ragard

Note. If the account Is In mors than ane name, see the chart on page 4 for guldefines on whose

ckup withholding. For individuals, this is your social security number (SSN). However, for a resident
ed entity, see the Part | insbructions on page 3. For other entities, it is
or

allen, sole propristor, or disreg
your empioyer identification number (EIN). If you do not have a number, see How to get a TIN on page 3. ~
!Employer jdentification number ?3

.
: !

er to enter,

Certification

nder penallles of perjury, | certify that

™

3. bama U8 citizen or other U.S. person {defined below).

arrangement (IRA}, and gensrally, payments other tha
srovide your correct TIN. Ses the Insbructions on page 4.

The number shown on this form is my correct taxpayer Identification number (or | am waiting for a number to be jssusd fo me}, and

I arn not sublect to backup withholding because: {a) | am exempt from backup withholding, or (b} | have not been potiflad by the Internal
Revenue Service (RS) that | am subject to backup withholding as a result of a failure to report afl interest or dividends, or {¢} the IRS has
notified me that | am no longer subjsct to backup withholding, and

y subjsct to backup

Certification instructions. You must cross gut ftem 2 above if you have been notiflad by the IRS that you are current|
withholding because you have falled to report all interest and dividends on your tax rstum. For real estate transactions, flem 2 does not aply.
lon of debt, contributions to an individual retirement

For mortgage interest pald, acquisition or abandonment of secured property, cancallat
n interest and dividends, you are not required to sign the Certification, b

Ut you must

Sign ! Signature of

Date P

Here § U.8. person b

General Instructions
:tion references are to the Intemal Reverue Code unless

erwise noted.

Purpose of Form

A person who Is requlred to file an Information retum with the

RS must oblaln your correct taxpayer identification number (TN}
art, for example, income pald 1o you, real estats

sactions, mortgage interest you paid, acquisition or
loniment of secured property, cancaliation of dabt, or

i you made (o an [HA

Usg Form W-8 only f you are a U8, person {ncluting a

dent alien), to provids your correst TIN to the person

it {(the requester) and, when applicabls, 1o

L2
ara

1. Certify that the TIN you are giving Is correct for you
for a number o be ssued),

jou are not sublest to backup withbaolding, or
nption from backup withboiding i
plicable, you are also certilying that as a
ocable share of any partnership ncome from
ar business s not suby tey the withhaolding tax on
share of effectively connectsd Income.

your are g LLS,

e

Definition of a U.S. person. For feders! tax purposes, you are

considered a U.S. person if you are:
o Anindividual who s a ULS. cilizen or U.S. resident affer,
* A parinership, corporation, company, or association created or
organized In the United States or unider the laws of the United
States,
» An astate {other than a forsign estats), or
* A domestic trust {as defined In Regulations saction
301.7701-75
Special rules for partnerships. Parfnerships that conduct a
trads or business in the United Siates are generally required to
pay a withholding tax on any forsign pariners” shars of income
from such business, Further, In certain ceses whers a Form W-g
has not been recelved, a patnership Is required to presume that
& pariner s a forslgn person, and pay the withhoiding tax
Therelfore, f you are 2 US. personthat s a parinerina
parinership conducting s trade or business in the United Statas,
provide Form W-8 to the partnership {0 establish your ULS.
status and avoid withholding on your share of parfinershio
ncome,
The person who gives Form WD 1o the parinershin for
s of establishing its U8, status and a ing withhobld
on its allocable share of net ncome from the partnershi
conducting a rade or business in the Uniled States is in the
{ollowing casss:

The U.S. owner of a disregarded entity and not the entity,
Form W-9 mev. 10~

W

Cat. Mo, 10231X



T Foorn WAB (Fey. 102007

or gthier owner of a grandor trust and not the

[

i

1 a grantor trust) and not the

eign person. If you are a foreign person, do not use Form
v Instead, use the appropriate Forrm W-8 [see Publication
515, Withholding of Tax on Nonresident Allens and Forsign

(g

Nonresident alien who becomes a resident slien, Generally,
only a nonresident alien individual may use the terms of a tax
treaty to reduce or elfminate U.S. tax on cartain types of income.
However, most tax trealies contain a provision known as a
“saving clause.” Exceptions specified in the saving clause may
penmit an exemption from tax to continue for certain types of
income even after the payes has ctherwise become a U.S.
resident alien for tax purposes.

Ifyou are a LS. resident alien who is ralying on an exception
contained in the saving clause of a tax trealy to claim an
exemption from U.S. tax on certain types of income, you must
attach a statement to Form W-8 that specifies the following five
tems:

1. The lrealy counlry. Generally, this must be the same trealy
under which you claimed exemption from tax as a nonresident
afien.

2. The treaty article addressing the income.

3. The article number (or location} in the tax trealy that
cortains the saving clause and ils exceptions.

4. The typs and amount of income that qualifiss for the

exemption from tax.
5. Sufficient facts to justify the exemnption from tax under the

terms of the tealy aricle.

Exarnple. Article 20 of the U.5.-China incoma tax treaty allows
art exernption from tax for scholarship Income recelved by a
Chingse student ternporarily present in the United States. Under
U.S. law, this student will become a resident alien for tax
purposes if his or her stay in the United States exceads 5
calendar years. However, paragraph 2 of the first Protocol ta the
U.S.-China treaty (dated April 30, 1984) allows the provisions of
Article 20 to continue {0 apply even after the Chinese student
becomes a resident elien of the Uniled States. A Chinsse
dent who qualifies for this exception {under paragraph 2 of
the first protocol) and is relying on this exception to claim an
exemption from tax on his or her scholarship or fellowship
incoma would attach to Form W-8 a statement that Includes the
information describad above to support that sxemption.

if you are & nonresident alien or a foreign enlity not subject to
sackup withholding, give the requester the appropriate
cmpleted Form W-8.

[e3

cnange transactions, rents, royaitles, nonemployes pay, and

ain p ents from fishing bosat operators. Resl estate

tons are not subject to backup withhoiding.

u will not be subjsct to backup withholding on paymenis

scelve If you give the requester youwr comect TIN, make the
your taxabls interest and

Payments you receive will be subject to backup
withholding if:

1. You donot fumish your TIN to the requester,

2. You do not certify your TN whan required (see tha Part li
ons oy page 3 for details),
S tells the requester that vou fumished an incorrect

T 18

4. The IAS tells you that you are subject to backup
withholding because you did not report il your interest and
dividends on your tax retum (for reportable interest and
dividends only), or

5 Youdo not o b
to backup withholding under 4 above {for reportable interes! and
dividend accounts opened after 1983 only).

Certain payees and payments are exampl from backus
withholding. See the instructions below and the separate
instructions for the Reguester of Form W-9.

Also see Special rules for partnerships on page 1.

Penalties
Failure to furnish TIN. If you fail to furnish your correct TIN {5 a
requester, you are subject to a penally of $50 for each such

faiture unless your fallure is due to reasonable cause and not
Y

wiltful neglect.

Civil penalty for false information with respect to

withholding. If you make a false statement with no reasonabls

basis that resuits In no backup withholding, you are subject to a
500 penalty.

Criminal penalty for falsifying information. Wilifully falsifying

certifications or affirmations may subject you to criminal

penalties including fines and/or imprisoriment.

Misuse of TINs. If the requester discioses or uses TINS in

violation of faderal law, the requester may be subject 16 civil and

criminal penalties.
Specific Instructions

Name

if you are an individual, you must generally enter the name
shown on your income tax return. However, if you have changed
your last name, for instance, dus to marriage withaut informing
the Soclal Security Adminisiration of the name change, enter
your first narme, the last name shown on your social security
card, and your new last nama.

If the accourtt Is in joint names, list first, and then circle, the
name of the person or entity whose number you entered In Part |
of the form.

Sole proprietor. Enter your individual name as shown on your
incorne tax return on the “Name” fine. You may enter your
business, trade, or "doing business as [DBAY name on the
“Business narme” line.

Limited liability company {LLC}. Check the “Limited lability
company” box only and enter the appropsdate code for the tax
classification ("D” for disregarded entity, “C” for corporation, *
for partnership} in the space provided.

For a single-member LLC (ncluding a foreign LLC with a
domestic owner) that is disregarded as an entity separate from
its owner under Regulations section 301.7701-3, enter the
owners namas on the "Name” ling. Enler the LLC s name on the
“Business nams” line.

For an LLG classified as a partnership or & corporation, enier
the LLC's name on the “Name” line and any business, trade, or
DBA nams on the “Business name” ne.

Other entities. Enler your business name as shown on required
federgl tax documents on the "Name” line. This names should
match the name shown on the charter or other legal document
craating the entily. You may enler any business, trade, or DBA
name on the "Business name” Ins. .
Nate. You sre requested to check the appropriate box for your
status (ndividuaVsole propristor, corporation, etc).

Exempt Payee
# you are exampt from backup withholding, enter your name as
desaribed sbove and check the approprisie box for your status,
then check the "Exempt payee” box In the fine following the
buskess name, sign and date the form,

Py
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Generally, individudls {including sole proprstors) are not exempt
from Dackup withholding. Corporations are exempt from backup
withholding for certain payments, such as interest and dividend,
Note, If you are exempt from backup withlolding, you shouid
form 1o avold possible erroneous backup

stilf complete this
withholding,

The ipllowing payess are exempt from backup withholding:

1. An organization exermpt from tax under section 501{a}, any
IFA, or a custodial account under section 403(B){7) i the account
satisfies the requirements of section 401{3(2),

2. The Unfted Btates or any of its agencies or
instrurnentaifties,

3. A state, the District of Colurnbia, a pussession of the United
States, or any of thelr poltical subdivisions or instrumentalitiss,

4. A foreign govemment or any of its political subdivisions,
agencies, or instrumentalities, or

5. An International organization or any of its agencles or
instrumentalities.

Other payees that may be exempt from backup withhaolding
include:

8. A corporation,

7. A foreign central bank of issue,

8. A desler in securities or commodities required lo register In
the United Slates, the District of Columbia, or a possession of
the United Siates,

4. A futures commission merchant registered with the
Commaodity Fulures Trading Commission,

10. A real estate investment trust,

11. An entity registered at all times during the tax year under
the Investment Company Act of 1940,

12. A common trust fund operated by a bank under section
584{a),

13. A fnancial institution,

14. A middieman known in the fnvestment community as a
naominee or cuslodian, or

15, A trust exernpt from tax under section 8684 or described in
ssction 4947,

The chart below shows types of payments that may be
exempt from backup withholding. The chart appiies to the
exempt payees listed above, 1 through 15,

THEN the payment is exempt
for...

Al exemipt payess except

for g .

IF the payment is for . . .

interest and dividend payments

Exempt payses 1 through 13.
Alzo, & person registered wwdsr
the [nvestment Advisers Act of
1840 who regularly acls 25 a
Broder

Broker ransactions

arter exchange fransactions Exemnpt payses 1 through 8

nd patronage dhvidends

iy}

ik

Payments over $800 required Gensrally, syempl payoes
o be reported and direct 1 through 7

25 over $8,000

&
&

e, ard e sbruciions.

& corporation fincluding pross

o BUASH, sven d Uw silorrey b o
t I0GG-AUED are rol axempd from

st health cere payments, stlomeys’ tess, ang
by & federal executive sgency.

%

&

Part . Taxpayer ldentification
Number (TIN)

Enter your TIN in the appropriste box. If you are
alfen and you do not have and are not eligible to g
your TIN s your IRS individua! taxpayer identffication by
(ITIN). Enter 1t In the social security number box. If you do not
have an ITIN, see How to get a TIN below.

If you are a sole proprieter and you have an EIN, you miay
enter either your 8SN or EIN. However, the 1AS prefars that you

use your S8SN. .
if you are a single-member LLC that is disregarded as an
entity separate from its owner (see Limjted llability compary
(LLC} on page 2}, enter the owner's 38N {or EIN, if the cwner
has one}. Do not enter the disregarded entity’s EINL If the LLC is
classified as a corporation or parinership, enter the entity’s B,

Note. See the chart on page 4 for further clarification of name

and TiN combinations.

How to get a TIN. if you do not have a TIN, apply for one
immediately. To apply for an 88N, get Form SS-5, Application
for a Social Security Card, from your local Social Security
Administration office or get this form onfine at www.ssa.gov. Yoy
may also gel this form by calling 1-800-772-1213. Use Form
W-7, Appiication for IR3 Individual Taxpayer |dentification
Number, 1o apply for an ITIN, or Form $5-4, Application for
Employer Identification Number, to apply for an EIN. You can
apply for an EIN online by accessing the IRS website at
www.irs.gov/businesses and clicking on Employer Identification
Number (EIN) under Starting a Business. You can get Forms W-7
and 58-4 from the IRS by visiting www.is.gov or by calling
1-BOO-TAX-FORM (1-800-829-3676).

If you are asked to complete Form W-3 but do not have a TiN,
write “Applied For® in the space for the TIN, sign and date the
form, and give it to the requester. For interest and dividend
payments, and certain payments made with respect to readily
tradable instruments, generally you will have 60 days to get a
TIN and give it to the requester before you are subject to backup
withholding on payments. The 60-day rule does not apply to
other types of payments. You will be subject to backup
withholding on all such payments until you provide your TIN to
the requaster,

Note, Entering “Applied For” means that you have already
applied for a TIN or that you intend to apply for one soon.

Caution: A disregarded domestic entity that has a foreign owner
must use the appropriste Form V/-8.

Part il. Certification

To astablish o the withholding agent that you are & U.5] pe
or resident alien, sign Form W-8. You may bs requested to
by the withholding agent even if flems 1, 4, and 5 baelow indicate
otherwisa.

For a joint acoount, only the person whase TIN
Part | should sign twhen required). Exempt payess
Fayes on pags 2.

Signature requirements. Complste the certification as ndicated
ir1 1 theough 5 below.

1. Interest, dividend, and barter exchange accounts
opened before 1884 and broker accounts considered active
during 1983, You must give your correst TiM, but vou do not
have to sign the certification.

2. Interest, dividend, broker, and barter exchange
accounts openad after 1982 and broker accounts considered
inactive during 1983, You must sign the certification or backup
withholding will apply. If you are subjact to backup withholding
and you are merely providing vour correct TIN 1o the racquester,
you must £ross out item 2 in the certification befors signing the

form.

i
et an 58N,

is shown In
, sea Exemnpt
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e certification.

3. Real estate transactions. You must sign the oer
You may cross out ilern 2 of the certification. )

4. Other payments. You must give vour correct TIN, but you
do not have to sign the certification unless you have been

wotified that you have previsusly given an ncorrect Ti

M. "Other
nts™ include payments made in the course of the

ester's trade or business for rents, royaliiss, goods {other
an bills for merchandise), medical and health cars services
(rchuding payments to corporations), payments to a
nonemployee for services, payments to certaln fishing boat crew
members and fishammen, and gross proceeds pald to sitomsys
{including payments to corporations).

5. Morigage interest paid by you, acquisition or
abandonmernt of secured property, cancellation of debt,
qualified tuition program payments {under section 529), JRA,
Cuoverdell ESA, Archer MSA or HSA contributions or
distributions, and pension distributions. You must give your
corect TIN, but you do not have to sign the certification.

What Name and Number To Give the Requester

For this type of scoounts Glve name and 88N of:

The Individus!

1. Individust
2. Two or mora individuals olnt The aciual owner of the sccount or,
accovnt] i combined funds, the first
Inciividual on the account”

3. Costodian account of a minor The minor

{Uniform Gift to Minors Act)
4. & The ususl revocable savings
teust {grantor is &i80 rustes)
b, So-called trust account that is
not a legal or valid tust under
stale iay
. Sole proprietorship or disregarded | The owner”
entity owned by an hdividual

The grantor-trustes ©

The actiat owner '

Glve name and EIN of

For this type of sccount:
8. Disregarded enilty nol owned by ani  The owner
v idual
Legal entity ©

7. Avalid trust, estale, of penslon rus
8. Corporale or LLC elscting
ecorpurete status on Form BB32
9. Associatlon, club, refigious,
cheritable, sducatlonsl, or other
tax-gxempt organization
10, Partnership or mult-member LLO
1. A broker or registersd nominas
12, Account with the Depariment of
Agriculture In the name of a public
enfity {such as 8 siale or loca!
government, school detdet, or
orison that recelves agricutturs!
program paymeanis !

The corporation
The organization
The parnership

The broker or nomines
The public enlity

£t fwst ang clrds te nans of the porson whosse nunber yous furmishy, ¥ ordy one Darson
& foint pecount has s S5, (hat porson's rumber must be enishes

wine e, You may ves eliher yow S5 or B34 § you ave oral,
;o8 yoiL 1o we your SBM.

no name s drcled when more than one pame is listad,
ber will be congiderad to be that of the first nams lsted.

HTY

Secure Your Tax Records from Identity Theft

identity thefl ccowrs when someone uses your personal
information such as youwr name, social security number
other identifying information, without your permission, t
fraud or other crimes. An identity thisf may use your S8N
a job or may fila 3 tax return using your SSN to receive a

s
O 20

[}

To reduce your risle
» Protect your 88N,
¢ Ensure your employer is protectingyour 88N, and
* He careful when choosing a tax preparer,

Call the IAS at 1-800-829-1040 ¥ you think your ldentity has
been used inappropriately for tax purposes.

Victims of identity theft who are exparencing economic harm
or a system problem, or are seeking halp In resolving tax
problems that have not been resolved through normal channels,
may be eligile for Taxpayer Advecate Service (TAS) sssistance,
You can reach TAS by caling the TAS toli-free case intake lins
at 1-877-777-4778 or TTY/TDD 1-800-829-4059.

Protect yourself from suspicious emails or phishing
schemes. Phishing is the creation and use of email and
vebsiles designed to mimic legitimate business emalls and
websites. The most common act Is sending an email 1o a user
falsely clafming 10 be an established leglimate enterpriss in an
attemipt to scam the user into surendering private Information
that will be used for identity thefi.

The IRS does not initiate contacts with taxpayers via emails.
Also, the IRS does nol request personal detalled nformation
through emall or ask taxpayers for the PIN numbers, passwords,
or simitar secret access Information for thelr credit card, bank, or
other financial accounts.

if yau recelve an unsolicited emall clalming to ba from the IRS,
jorward this message lo phishing@irs.gov. You may also report
misuse of the IRS name, logo, or other IRS personal property to
the Treasury Inspector General for Tax Administration at
1-800-366-4484. You can forward suspicious emails to the
Federal Trade Commission at: spam@ucegov or contact them at
www.consumer.gov/idtheft or 1-877-1DTHEFT(438-4338).

Visit the IAS website at www.irs.gov to lears more about
identity theft and how to reduce your risk.

Privacy Act Notice

The RS uses tho
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